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ITPUKA3

ot "27" mapra 2020r. Ne 102

OO0 yTBep:K/IeHUH ¥ BBeJIEHUHU B JieiicTBHE

IHosnoxenust o mopsiike BegeHus Tadesst yuera pado4ero BpeMeHHU B
MBOY «Cpeanss o0meo0pa3oBaTeabHas mKoaa Ne2)

ropojackoro okpyra Cynak

C unenplo oOpraHuMzallMd  KOHTpojisi 3a coOmogeHuem pabotHukamu ~ MBOY  «Cpennss
ob1eoOpa3oBarenbHas mkoaa Ne2» ropojackoro okpyra Cyaak yCTaHOBJIEHHOIO pexxuMa paboyero
BPEMEHU U YyU€Ta BPEMEHU

ITPUKA3BIBAIO:

1. VrBepaute Ilonoxenuss o mopsnake BelneHus Talens ydera pabouero BpemeHu B MBOY

«Cpennsist o0ueoOpaszoBarenbHast mkoia Ne2y ropojckoro okpyra Cynaxk.

Bsectu B neiictBue nanHoe Ilonoxxenune ¢ «27» mapra 2020r.

3. Ony6mukoBath llomokeHne o TOpsSAKE BemeHHsl Tadenst ydera pabodero BpeMEHH Ha
opunmansHom caiilte MBOY «Cpennsisi obmeoOpa3oBarenbHas mkoia Ne2» TopoacKkoro
okpyra Cynak: sudak-school2.ru.

4. ]JloBecTH NaHHBIM MpHUKa3 10 CBEICHHUS OTBETCTBEHHBIX JIMI[ 3a BeJCHHE Tabems ydeTa
paboyero BpeMeHHU.

5. KoHTposb 3a HCIIOTHEHHEM HACTOSIIEr0 MPHKa3a OCTABIISIO 32 COOOH.

N

JAupexrop
MBOY "Cpeansisi 001meodpa3oBarejbHas mKoJja Ne2'"
ropoackoro okpyra Cynak H.B.lllnmkuna



MHOJIOKEHUE » W/M‘w

O NOPSIAKE BEAEHUSI TABEJISI YYETA PABOUYEI'O BPEMEHU

B MBOY «Cpeansisi o6ueo6pasoBareabHas mikosa Ney
ropoackoro okpyra Cyaak

(popma T-12)



1. O01mme MoJ10KeHus

11. Hacrosimee IlonokeHne BBOOUTCA C LENbIO CHCTEMATHU3alUMU Tporecca cOopa u
o0paboTkn HH(pOpMauK O 3arparax paboyero BpPEMEHM COTPYAHMKAaMM MyHUIMNAIBLHOIO
OroKeTHOTO 00IIe00pa3oBaTenbHOrO yupexkaeHus "Cpemnss obmeoOpasoBarenbHas mkoya Ne2y
ropoackoro okpyra Cynak (nasee — lllkona) (Ha OCHOBaHMM HPUIOKEHUS K IOCTAaHOBJIEHUIO
I'ockomcrata Poccum 5 smBaps 2004 1. Nel "OO yTBepAeHWH YHH(PHUIHUPOBAHHBIX (GOpM
HEPBUYHON YUETHOW JIOKYMEHTAIIMH 110 YYeTY TPYyJIa U €ro OIIaThl").

12. Tabenp yuera ucnosb3oBanusi padouero Bpemenu (¢. T-12) (manee — Tabens (Pp. T-12)
IIPUMEHSETCA JUIsl ydeTa BpeMeHH, (PaKTHYEeCKU OTPAaOOTaHHOTO U (MJIM) HEOTPaOOTaHHOTO KaXKIbIM
pabOTHHUKOM; KOHTPOJIA 3a CcOONIoeHHeM paOOTHHKAaMU YCTAaHOBJICHHOTO peXHMa pabovero
BpPEMEHHU; TOJIyUYEHHsS JaHHBIX 00 OTpaOOTAaHHOM BPEMEHH; pacueTa OIUIaThl TPYAA; COCTaBICHUS
CTaTUCTUYECKON OTYETHOCTH 110 TPYIY.

13. [Ina Benenms Tabems (¢. T-12) mnpukazom pgupekropa Ilkonsl Ha3HadarOTCA
OTBETCTBEHHBIE JIMLIA U3 YUCIIAa COTPYAHUKOB I1IKOIBI.

TaGenpHprid y4€T MO COTPYOHHKAM W3 YHUCIA AJAMHUHUCTPATHBHOTO, I1€Jaroru4ecKoro
IEepCOHaNa OCYILIECTBISAETCS 3aMECTUTENIEM JUPEKTOpa Mo ydeOHOH paboTe, MO COTpYAHHUKAM
y4eOHO-BCIIOMOTaTEILHOTO U 0OCITY>KMBAIOIIETO TIEPCOHANA - 3aBEAYIOIIUM XO35SHCTBOM.

14, B nomKHOCTHbIE O00SI3aHHOCTH paOOTHUKOB, OTBETCTBEHHBIX 3a TaOENbHBIM YyuerT,
BBOJATCS (DYHKIIMH: KOHTPOJIb (PAKTHYECKOTO BpPEMEHHU MpeObiBaHUs cOTpyAHHKOB IlIkonsl Ha
paboTe u BeleHHE TAaOEIbHOIO ydyeTa ¢ OTBETCTBEHHOCTHIO 3a IPABMJIBHOE OTpa)keHHE B Tabelne
pabouero BpeMeHH COTPYAHUKOB ¥ CBOEBPEMEHHOCTH MPEICTABIICHHS TaOelsl Ha pacyer.

15. OTtmerkn B Talesne O NMPUYMHAX HESBOK Ha paboOTy, paboTe B pEKUME HEMOJIHOIO
pabouero BpeMEHHM WM 3a MpefelaMd HOPMAJIBHOW MPOJOIDKHTEIBHOCTH pPadO4Yero BpeMEHHU
MIPOU3BOJATCS HAa OCHOBAaHMU O(OPMIIEHHBIX HaAJEeKalUM 00pa3oM JOKYMEHTOB (JIUCTOK
HETPYI0CIIOCOOHOCTH, TTMCbMEHHOE TPEAYIPEKICHHE O MPOCTOE, 3asIBICHHE O COBMECTUTEILCTBE U
mnp.).

16. Jlns ucniomHeHnus 00s3aHHOCTEH paOOTHUK, OTBETCTBEHHBIN 32 TaOCNBHBINA yUeT:

e BEJET y4eT IITAaTHOTO COCTaBa COTPYIHUKOB;

e HA OCHOBAHWHU JOKYMEHTOB (TIPUKA30B IO JINYHOMY COCTaBY M OOIIMM BOIPOCaM) BHOCHUT B
CIHMCOK M3MEHEHUs, CBA3aHHbIE C PUEMOM, YBOJIbHEHUEM, NTEpEMEIIEHUEM, U3MEHEHUEM Tpaduka
paboThI, pa3psI0B KaTErOpuid, MPEIOCTABICHUEM OTITYCKOB H T. [I.;

e OCYILECTBJIIET KOHTPOJb CBOEBPEMEHHOCTH SBKM Ha paboTy M yxoaa ¢ paboTHI,
HaXOXJCHUSA Ha paboueM MecTe COTPYAHHKOB C HW3BemieHWeM aupektopa l[lIkomsl o HesBKax,
OTO3aHUSX, IPEKIEBPEMEHHBIX YX0/1aX U MPUYHMHAX, UX BBI3BABILIUX;

e KOHTPOJUPYET CBOCBPEMEHHOCTh TNPEAOCTABICHHUS ¥ TPABWIBHOCTE  O(GOPMIICHUS
JOKYMEHTOB, MOATBEP)KIAIOIINX MPABO COTPYIHUKOB Ha OTCYTCTBHE Ha paboyeM MecTe: JTUCTKOB O
BPEMEHHOW HETPYO0CITOCOOHOCTH, CIIPABOK 10 YXOAY 32 OOJNbHBIMH, TIOANMCAHHBIX PYKOBOIUTEIEM
YBOJIbHUTEJIBHBIX U JPYTUX;

e TOTOBUT CIIUCKH COTPYIHUKOB JIJISl M3/IaHUS MPHUKA30B O paboTe B BBHIXOJHBIC U Hepabouue
Mpa3HUYHBIE JTHU.

17. B ciydyae HEBO3MOXXKHOCTH BPEMEHHO MCIIOJIHSTH 00SI3aHHOCTU IO BEJIEHUIO TaOEIBHOTO
ydyeTa Ha3HAue€HHBIM COTPYIHUKOM, aupekTop Llkomnbl myreM u3gaHus MpHKa3a Ha 3TOT MEPUOJ
Ha3HA4aeT Pyroro OTBETCTBEHHOI'O UCIIOIHUTEIIS.

18. Bce corpyaHuk#, B 00sS3aHHOCTHM KOTOPBIX BMEHEHO BEJCHHE TaOEIbHOIO Yydera, B
00513aTeNIbHOM MOPSAKE 3HAKOMSATCA ¢ HacToAmuM [losokeHrneM noj noAmnucs.



2. IIpaBuia 3anonHenus Tadesst

2.1. TaGenp yuera pabouero BpeMEHH BEJIETCS B JIEKTPOHHOM M OyMa)KHOM BapUaHTE.
2.2. Jlanee tabGenr B (opmare Excel pacmeuarsiBatror Ha Oymare. IloamucaHHbIi TaOenb
nepenaeTcs B OyXrajirepuio Ha XpaHeHHE.
2.3. Tabenp coxepkut Buzy aupektopa Illkonel: HammeHoBanue nospkHocTH, O.UM.O.,
MOJINUChH, TATYy MOAMUCAHUS.
2.4. K coneprkanuto Tabesst MpeabsIBISIIOTCS CIASAYIOIHE TPEOOBaHUS:
e J/laHHBIE O COTPYIHUKAX BHOCSTCS B Ta0ellb B CTPOTOM COOTBETCTBHH C HCIIOJHCHHEM
mratHoro pacnucanus [Ikonsr.
¢ Cricok pabOTHUKOB COCTABIISIETCS B aIpaBUTHOM TOPsIIKE (110 TTepBbIM OyKBaM haMUIIUN ).

2.5. TaGenb o Gopme Ne T-12 cocraBisercss B OJHOM 3K3eMIUIPE YIOJHOMOUYEHHBIM Ha
9TO JIMIIOM, IOAINHUCBHIBAETCS PYKOBOAMTENIEM CTPYKTYPHOIO MOJpA3JeNeHUusl W Iepefaercs B
Oyxrajirepuro.

2.6. JInst OTpaKCHHUsl ©KEJIHEBHBIX 3aTpaT padoyero BPEMEHHW 3a MeECSI] Ha KaKIOro
paboTtHuKa B Tabene oTBeneHO: (Tpadsl 4, 6) — 1Be CTPOKH U COOTBETCTBYIOIIEe yucio rpad (15 u
16).

2.17. B ¢opme Ne T-12 (B rpadax 4, 6) BepxXHssl CTpOoKa NPUMEHSAETCS Ui OTMETKHU
YCIOBHBIX 00O3Ha4YeHUH (KOJOB) 3arparT pabouero BpPEMEHM, a HIDKHSAS — JUISL  3alluCH
IPOJODKUTEIBHOCTH OTPaOOTAHHOTO WJIM HEOTPAOOTAaHHOIO BpeMEeHM (B yacaX, MHUHYTax) IO
COOTBETCTBYIOIIIUM KOJIaM 3aTpaT pabodyero BpEeMEHHM Ha Kaxayro aaty. [Ipu HeoOXoaummocTu
JIOITYCKAETCsl yBEITMYEHUE KOJIUYECTBa Tpad s MPOCTABICHHS JTOTOJHUTEIBFHBIX PEKBH3UTOB IO
peKUMy pabodyero BpeMeHH.

2.8. [Ipu 3amonnenun tpad 5 u 7 Tabens mo ¢opme Ne T-12 B BepXHHX CTpoKax
MIPOCTABIISICTCS KOJIMIECTBO OTPA0OTAHHBIX JTHEH, a2 B HIDKHUX — KOJIMYECTBO YacOB, OTPa0OTaHHBIX
KaKIbIM PAOOTHUKOM 32 YUETHBIH MepHO/I.

2.9. 3arpaThl pabo4yero BpPEMEHH YUYUTHIBAIOTCS B Tabele METOJOM  CIUIONIHON
perucTpamnuu sIBOK U HEABOK Ha pabOTy WIM MyTEM PErucTpaniy TOJbKO OTKIOHEHUH (HESBOK,
ono3faHuii u T. 1m.). [Ipu oTpakeHNH HEsSABOK Ha padOTy, ydeT KOTOPbIX BeAeTCs B AHAX (OTIIYCK,
JTHU BPEMEHHOW HETPYyI0CIOCOOHOCTH, CIy)K€OHblE KOMAaHAMPOBKU T. [.), B Tabeie B BEpXHEH
CTpOKe B Tpadax MpOCTaBIAIOTCA KOJbl YCIOBHBIX 0003HAu€HUM, NpU 3TOM Tpadbl B HUKHEH
CTPOKE OCTaIOTCS MyCTHIMHU.

2.10. 3amonHeHHBI Tabenb W Jpyrue IOKYMEHTHI, O(QOPMIIEHHBIE COOTBETCTBYIOIIUMHU
HNOJNKUCSAMHU, B YCTAHOBJICHHBIE CPOKM CHAIOTCS B OYXTaylTepuio il MPOBEACHHS PAcUEeTOB I10
cootBercTByOmUM rpadam "Cymma". Ilocne yrBepxknenus nupextopoMm Ilkonsr Tabensb
UCTIOJIBb3YeTCs JUI COCTaBJICHUS PaCUeTHO-TUIATEKHOM BEZJIOMOCTH.

2.11. Ilpu oOHapyXeHHHU IIUIIOM, OTBETCTBEHHBIM 3a COCTaBJICHHE M TpEACTaBICHUE
Tabens (¢p. T-12), paxTa HEMONHOTHI MPEACTABICHHBIX CBEJCHHN 00 y4yere pabodyero BpeMeHHU
(npeacraBieHue pabOTHUKOM JIUCTKA HETPYIOCIOCOOHOCTH, TpuKa3a (pacrlopsskeHus) o
HaNpaBJIeHUU pabOTHHKA B KOMAaHAMPOBKY, NMpHUKa3a (pacropspKeHHs) O MPEIOCTaBICHUN OTITyCKa
pabOTHUKY W T.I., B TOM YHCIE€ B CBS3M C TO3JHUM IIPEJICTABICHUEM JOKYMEHTOB), a TaKKe
BBISIBJICHHBIX OIIMOOK, JIUII0, OTBETCTBEHHOE 3a cocraBineHue Tabens (¢. T-12), obs3aH0 yuecTh
HEOOXOMMBbIE M3MEHEHUS W MPENCTaBUTh Koppektupytonmii Tadems (¢. T-12), cocraBneHHbIH
Y4ETOM M3MEHEHUH B MOPSIKE U CPOKHU, IPETYCMOTPEHHBIE TOKYMEHTOOOOPOTOM YUPEKICHHUS.

212, Tlpu npencraBnenun Tabens (¢. T-12) ¢ BHECEHHBIMH B HETO W3MEHEHHUSIMH,
yKa3bIBAETCs 3HAUCHHE «KOPPEKTUPYIOIIUII».

2.13. Jlannsie xoppektupytomero Tadens (¢. T-12) cimyxar ocHOBaHWEM I TiepepacyeTa
3apa0OTHOM TUIATHI 32 KaJeHIAapHBIE MECAIbl, MPEAIIECTBYIOMINE TEKYIIEMY MECSIly HauUCIICHUS
3apabOTHOM TIJIATHI.

2.14. Tabenp 3amoiHseTCs 3a MEPUOJI, 33 KOTOPBIA MPEIyCMOTpEHa BHIIJIAaTa 3apaboTHOM
IUIATHI.

2.15. Tlepuonpl 3amoyHEHMsT M CPOKH HpeacTaBieHuss B Oyxrantepuro TaGems (¢. T-12)
onpenenstoTcs rpaduKoM TOKYMEHTO000pOTa.



2.16. JlanHble 0 3arpaTax pabo4Yero BpPEeMEHH, BHOCHMEBIE B JJICKTPOHHYIO 0a3y, MOJDKHBI
COOTBETCTBOBATH JIAHHBIM Talele.
2.17. B Tabene He pa3pelaloTcs HUKAKUe UCIIPABJICHUS U JOMOIHUTEIbHbBIC TIOMETKH.
2.18. Ilpu 3anonnennu Tabens (¢. T-12) npuMeHsIOTCS CleAyIONIME YCIOBHbIE 0003HAUYCHUS:
HanmenoBanue nokazarens Kog
OyKBEHHBIH | LU(DPOBOIA

[IpogomxuTensHOCTh pabOTh B AHEBHOE BPEMsI q 01
[TpomomkuTeIbHOCTh PaOOTHI B HOUHOE BPEMS H 02
[TponomkuTeNbHOCTS PAaOOTHI B BRIXOAHBIE U HEpabouue PB 03
MIpa3JHAYHBIC THU

[TpomOmKUTEIBHOCTD CBEPXYPOUHON PabOThI c 04
[TpogomKUTETHHOCTH PabOTHI BAXTOBBIM METOJIOM BM 05
CnyxeOHast KOMaHIUPOBKA K 06
[ToBbIIeHNE KBATM(DHUKAIIKA C OTPHIBOM OT PaOOTHI IK 07
[ToBpIieHue KBaM(UKAIMHI C OTPHIBOM OT PaOOTHI B M 08
JPYroil MECTHOCTH

ExeroaHplil OCHOBHOM OIUIaYMBAEMbIN OTIYCK oT 09
E>xeroaHsplil JOMOJHUTENIBHBIN OIJIAYMBAEMBIN OTIYCK o 10
JIONOJTHUTENBHBIN OTITYCK B CBSA3H C O0YUYEHUEM C v 11

COXpaHEHHEM CPEIHEro 3apaboTKa pabOTHUKAM,
COBMEIIAIOLTUM paboTy ¢ 00yUeHneM
CoxpalieHHast IpoI0JIKUTENBHOCTh Pa00Yero BpeMEeH! VB 12
JUTst o0y4aroImmxcs 0e3 OTpbIBa OT MIPOU3BOJICTBA C
YaCTUYHBIM COXPaHEHHEM 3apa0OTHOM MIAThI

JlomoIHUTENBHBIN OTITYCK B CBSI3U € 00yueHueM 0e3 Y 13
COXpaHEeHHMsI 3apabOTHOM MIATHI

OTtnyck 1o 0epeMeHHOCTH U pojiaM (OTIYCK B CBSI3U C P 14
YCBIHOBJIEHHEM HOBOPOXKIEHHOTO PeOCHKA)

OTnyck 1o yxoay 3a peOeHKOM JI0 JOCTHKEHUS UM OX 15
BO3pacTa Tpex JIeT

OTtmyck 6e3 coxpaHeHust 3apaboTHOM IIATHI, 0 16
IIPEOCTaBIEHHBIN pAaOOTHHUKY IO pa3peIIeHUI0

paboTonaTens

Otnyck 6e3 coxpaHeHust 3apabOTHOM IIaThl IPU YCIOBUSX, 03 17

MIPEeyCMOTPEHHBIX JIEHCTBYIOIIMM 3aKOHOAaTEIbCTBOM
Poccutickoii denepanuun

Bpemennas HETpya0CcIOCOOHOCTD (KpOME CITydaes, b 19
MPEeTyCMOTPEHHBIX KoJoM «T») ¢ Ha3HaYeHHeM MocoOus

3aKOHOJIATEITLCTBY

Bpemennas HeTpyaocmocoOHOCTh 0€3 Ha3HAYEHUs TTOCOOUS T 20
B CITyYasiX, IPEeIyCMOTPEHHBIX 3aKOHOIATEIHCTBOM

CoxkpairieHHas MPOI0KUTEIILHOCTh Pab0overo BpeMeH! J4 21

MPOTHB HOPMAJIBHOM MPOJIOJDKUTEILHOCTH paboyero THs B
cIy4asx, IPEeAYCMOTPEHHBIX 3aKOHOAATEILCTBOM

Bpems BBIHYKI€HHOTO IIPOCTOS B CIIy4ae MPU3HAHUS I1B 22
YBOJIBHEHHS, TIEPEBOJIa Ha IPYTYIO PabOTy WK
OTCTpaHEHHs OT PabOThl HE3aKOHHBIMH C BOCCTAHOBJICHUEM
Ha TIpeXHEN padoTe

HeBbixoapl Ha BpeMsi HCTIOJTHEHUS TOCYJapPCTBEHHBIX UITU r 23
00IIIECTBEHHBIX 003aHHOCTEH COTJIACHO 3aKOHOIATEIBCTBY
[Tporynsl (oTcyTcTBHE Ha pabodyem mecte Oe3 [P 24

YBAKUTEIBHBIX [IPUYMH B TCYEHUE BPEMEHH,
YCTaHOBJICHHOT'O 3aKOHO/IATEILCTBOM)




[TpomomKUTENBHOCTD PAbOTHI B PEKUME HETIOTHOTO HC 25
pabodero BpeMeHU 10 WHUITUATHBE padOTOIaATEs B

CIIy4asx, MPeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM

Brixonnbie qHU (€KEHEAESNBHBINA OTIYCK) U Hepaboune B 26
Mpa3gHUYHbIC THU

JlorosIHUTENbHBIE BBIXO/IHBIE JHU (OIUIAYMBAEMBbIE) OB 27
JlonoJHUTENbHbIE BEIXOIHBIE THU (0€3 COXpaHeHUs HB 28
3apabOTHOM IIJIATHI)

3abacToBKa (P YCIOBHUSIX U B MOPSIZIKE, 3b 29
MIPelyCMOTPEHHBIM 3aKOHOM)

HesiBkM 110 HEBBISICHEHHBIM NIPUYMHAM ( /10 BBIICHEHHUS HH 30
00CTOSITEIILCTB)

Bpems npocTost mo BuHe paboronaTens PII 31
Bpewms mpocTos no npuunHaM, He 3aBUCSIIAM OT HII 32
pabotonarens U pabOTHHKA

Bpewms mpocTost mo BuHe paboTHUKA BII 33
OtcTpanenue ot paboThl (HeJomyIeHrue Kk padboTe) ¢ HO 34
or1aToi (mocobuem) B COOTBETCTBUH C

3aKOHOAATEIHCTBOM

Otcrpanenue ot paboThl (HemOMyIIeHue K paboTe) 1o Hb 35
MIpUYKHAM, PEAYCMOTPEHHBIM 3aKOHOJATENLCTBOM, 0€3

HAYMCIICHUS 3apa0OTHOM TIIaTHI

Bpems npuocTaHoBKH pabOThI B clIy4ae 3aepKKU H3 36
BBITIJIATHI 3apa00THOMN TUTATHI

Hepabounii onnaynBaemblii JeHb HO/ 37

*
[ITkoma BrpaBe caMOCTOSATENHHO JOMOIHATH IPUMEHSIEMbIE YCIIOBHBIE 0003HAYEHUsI B paMKax (popMHpOBaHMS
CBOEH YYETHOH MOJIUTHKH.

3. ITopsinok popMupoBaHus U NpeacTaBJIeHUs Tabeaei

3.1. ExxeqHeBHoO (B pabouue AHU) OTBETCTBEHHBIE JIHIIA COOMPAIOT TaHHBIE 00 MCIOIb30BAHUH
(otpabotke) pabouero Bpemenn padotHukamu L1Ikosnsr.

3.2. Ecnn ectb OTCyTCTByIOIIME Ha pabodyeM MecTe - OTBETCTBEHHBIE 3a BeACHUE Tabens
BBISICHSAIOT IPUYHHBI OTCYTCTBUSI COTPYAHUKOB. Bce HEBBIXOBI Ha paboTy (PUKCHPYIOTCS B KypHAJIE.

3.3. B nopsiake MCKIIOYEHHS OTIENbHBIM COTPYAHHMKAM, MO 3asBICHUIO COTPYIHUKA, MOXKET
CMeNIaThCsl BpeMs pabouero JHs.

3.4. OTBeTCTBEHHbIE JIMIAa JBa pa3a B MECALl COCTABIAIOT Tabesb yuera paboyero BpeMeH! Ha
OyMa)KHOM HOCHTEJE: OT/ICNBHO 32 TIEPBYIO TOJIOBHHY KaJCHIAPHOTO MECAIA B OJTHOM SK3eMILISIpE U
OTIENFHO WTOTOBBIM Tabenp ydera pabouero BpEMEHHM 3a BECh KAJICHAAPHBIA MeECSI] B OJHOM
HK3EMILISPE.

B cBsa3u ¢ orcyrctBueM Oyxrantepckoid cimyk0bpl B IlIkone, oTBETCTBEHHBIE 3a BeICHUE
TabeNbHOTO Y4éTa, JIeNaT KOMHI0 JHOO0 TyOnuKaT Kaxaoro tabens yuéra paboyero BpeMeHM JUis
xpanernss B IlIkoie B mensX WCHOJIB30BaHWS WHPOPMALMHU, COACpKamieics B Tabemsax yuéra
pabouero BpeMeHH, MPHU COCTABICHUU ONEPATUBHON HHPOPMALIUU U OTYETHOCTH.

3.5. Tabenp yuera pabodero BpeMEeHH Ha OyMa)KHOM HOCHTENIE BMECTE C IpHJIaraeMbIMH
JOKYMEHTaMH (IIPUKa3bl, JHCThl HETPYAOCIIOCOOHOCTM W TMp.)  mepenaércs COTPYAHUKOM,
OTBETCTBEHHBIM 32 BeleHHWE TabeJpHOro ydera pabouero BpeMEHH B  OpraHU3alHMIo,
OCYILIECTBISIONIYIO BEJCHHE OYyXTalTepCcKOro yuéra YUpeKICHMs, BKIIOYas HAYUCICHHE OIUIATHI
TpyJa COTPYAHHUKAM, COTJIACHO rpauKy, YTBEpKAEHHOMY 3TOW OpraHU3alueil B CIEAYIONUE CPOKU:

- 32 IEPBYIO MOJIOBUHY MecALa - He M03Hee 8 YKciia OTYETHOTO MECsIIa;

- 32 BeChb KaJIeHAApHBIM Mecsll - He o3aHee 18 yucia oTYETHOrO Mecsa;

3.6. CoTpymHHUK, OTBETCTBEHHBIM 3a BeleHHE TalelbHOro ydera pabodero BpeMEHH B
yupexJIeHUn (OTBETCTBEHHOE JIMIIO), HECeT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTbh CBEJICHUM,
OTpa)KCHHBIX B Talese yyeTra pabodyero BpeMeHH, U 32 CBOEBPEMEHHYIO cAauy Tabers.



