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Honoxcenus o wkonvnou bubnuomexe

MbBOY «Cpeonan obuieobpazosamensvrnan wikona Ne2y
20poockozo okpyz Cyodak

Ha ocnoBanuu IIporecta u.0. mpokypopa ropoma Cynaka COBETHMKA FOCTHULIMH -
3.®. bexuposa ot 18.06.2019 Ne 71-2019r., cornacHo tpeboBanusm PenepanbHoro 3akona PO
ot 25 wmons 2002r. Ne 114-®3 O npoTHBOACHCTBUH 3KCTPEMHCTCKOH AEATEIBHOCTH» W OT
29.12.2012r. Ne 273-®3 «O06 obpa3osanuu B Poccuiickoii deneparmmny»

IIPUKA3BIBAIO:

1. Ilonoxenune o mkonbHOH OubOMHMOTEKE MBOY «Cpennss obieobpasoBarenbHas
mikonia Ne 2» ropoackoro okpyra Cyznak, yrBepxaeHHOro aupektopom ot 17.01.2015r. cuurats
HE IEHUCTBUTEIBHBIM.

2. VYrBepaute Ilonoxxenne o wmkonsHOM  Oubimoreke MBOY  «Cpennsis
obmeobpazopatenbHas mkona Ne 2» ropoackoro okpyra Cynak B HOBOM  peaakiiu
(ITpunoxxenue Ne 1)

3. KOHTpOb 32 UCMIOJTHEHUEM JITAHHOTO MPHKAa3a OCTABJISIO 32 COOOM.

Mupextop MBOY
«Cpennsisi 001meodpa3zoBaTesibHasi MIK0JIa Ne2y
ropoackoro oxpyra Cyaak % H.B. lllnmxuna



LIPAAOACHHE N L

x npukasy Ne A0 ot «ﬁ» 06 2019r.

MOJIOXXEHHUE
0 wKoIbHOK 0HOanoTekH MBOY « Cpennnas o0meo6pa3zoBaTe/ibHAs K01 Ne2»

ropoxckoro okpyra Cyzax

I. O6mue noJs1oxeHHus

1. JlanHoe nonoxeHue pa3paboTaHo B cOOTBETCTBMU ¢ [ pakpaHckuMm kopekcoMm PO, @3 Ne 273-03 or
29.12.2012r. « O6 obpasosanuu B Poccutickoit Penepaimuy , O3 PO Ne78 -3 « O 6ubmHoTeUHOM
pene» or 22.08.2004r., @3 Ne 114-03 «O npoTHBOAEHCTBHM 3KCTPEMHUCTCKOM ACATENHHOCTH OT
25.07.2002r., 3 «O 3anmre nerei oT HHOOPMALIH, TPUIMHSIOUIMN BPEX UX 3/I0POBBIO H Pa3BUTHION No
139-0¢3 or 28.07.2012r. u npyrumu ykazamMu W pacnopsxeHusmd IIpaButensctBa PO w
HCIOJTHMTENbHBIX OPraHoB cyObekToB P®, HODMAaTUBHBIMH M PErTaMEHTHPYIOIUUMH IOKYMEHTaMH
MunucTepcTBa 00pa3soBaHMA, PEIICHMAMHM COOTBETCTBYIOIIErO OpraHa YmpaBieHus oOpa3oBaHHeM,
Yerasom MBOY «COIHI Ne2» ropoackoro okpyra Cyaak, [IpaBuiaMu BHYTPEHHErO TPYAOBOIrO
pacnopsiaka OY.

bubmnoTeka ABAseTCa CTPYKTYPHBIM MOAPA3ACICHHEM WIKOJBI, 0b6nanaeT GoHAOM pa3HOOOpa3HOM
nureparypsl. bubmuoreka crioco6cTByeT GOPMHUPOBAHHMIO KyJbTYPHl JTHYHOCTH YYAIUMXCH U TO3BOJAET
MIOBBICUTH 3 (EKTHBHOCTH HHPOPMALIMOHHOTO 00CTyKUBaHUA Y4eOHO-BOCIHTATEILHOTO MPOLIECCa.

bubnuoreka sABIAETCA CTIPYKTYPHBIM TMOApA3sJe/ieHMEM  IIKOJbl, YHAacTBYIOIUMM B Y4eOHO-
BOCIIMTATENIbHOM HPOLIECCE B Lie/AX ofecrneueHHs NpaBa yYacTHMKOB OOpa3OBaTe1bHOTO Mpolecca Ha
fecrniaTHoe MoJb30BaHHue OHOTHOTEYHO-UHOPMALIMOHHBIMH PECYPCaMH.

2. JlearenbHOCTh OMONMMOTEKH OTpakaeTca B Ycrase uikojnl. ObecrieueHHOCTh OHOMUOTEKU YieOHBIMHY,
METOIMYECKAMH U CIIPABOYHBIMM JIOKYMEHTAMH YUHUTHIBAETCSA MPH JIMIICH3UPOBAHHUH LLIKOJIBI

3. len¥ mKONbHOH OMONMMOTEKH COOTHOCATCA C LENAMH IIKOABL (POpPMHpOBaHHE OOLIEH KYJIBTYpbl
JIMYHOCTH  OOYy4alOIMMXCA HAa OCHOBE YCBOGHHMA  00A3aTeNlbHOTO MHHMMyMa  COZACpIKaHMs
o0mieo0pazoBaTENbHBIX TMPOTPAMM, HMX AJanTalMd K JKU3HH B OOIECTBE, CO3JaHME OCHOBHI AJIA
OCO3HAHHOrO BBIOOpPA M MOCHEAYIOIIEr0 OCBOCHHA MPOQPECCHOHABHBIX 00pa30BATEIBHBIX MPOrPaMM,
BOCIHTAHUE IPAXIAHCTBEHHOCTH, TPYAOMOOMA, YBAKEHHA K MpaBaM M CBODOAAM 4YeoBeKa, MO0BH K
OKpy:xatoluei npuposae, Poaune, cembe; popMUpOBaHKE 310POBOTro 00pasa »KH3HH.

4. Tlopamok TMOJB30BAHMS HCTOYHHKAMM WMHGODMALMH, TEPEYeHb OCHOBHBIX YCIYT M YCIOBHA HMX
NpeOCTaBJIeHUs onpenesioTcs [lonoxeHueM o mkonpHOH Oubnmorexe u IlpaBunamu nonp3oBaHus
IIKOJABbHOH OMOTHOTEKOM, YTBEPKICHHBIMH JTHPEKTOPOM ILIKOJIBL.

5. [lxona HeceT OTBETCTBEHHOCTb 3a AOCTYITHOCTh M KauecTBO OHOIMOTEYHO-HH(POPMAILHMOHHOTO
obciyxuBaHUA OHOTHOTEKH.

6. Oprammsaima  OOCITYKHBaHMS YYacTHMKOB 0Opa3oBAaTENbHOIO TpOLECCAa NPOU3BOAMTCA B
COOTBETCTBMH C TIPaBWIAMH TEXHHKH O€30MacHOCTH M MNPOTHUBOMOKAPHBIMH,  CAHHUTAPHO-
TMTHEHUYECKHMH TPEOOBAHHUAMH.



7. B cooreercTBMM ¢ ¢denepanbHbM 3akKOHOM «O MPOTHBOJAEHCTBHH IKCTPEMHUCTCKON AEATETBHOCTI
Ne 114-®3 or 25 moma 2002 roma B mKOMBHOW OHOJHMOTEKE 3aNpPEmIEHO PACIPOCTPAHEHHE,
NPOHU3BOJCTBO, XPAHEHHE U MCIIOIb30BAHUE JIMTEPATYPhI SKCTPEMHUCTKOH HANPABIEHHOCTH.

8. 3akoH ompenenseT 3KCTPEMHCTCKHE MATCPHAbl KaK MPEIHA3HAYEHHBIE I  OOHAPOIOBAHHA
JIOKYMEHTBl, W00 HMHOOpPMAlMA HAa HWHBIX HOCHTEJNSX, MPHU3bIBAIOIIME K  OCYHIECTBICHHIO
IKCTPEMHMCTCKOH JEATENBHOCTH JIMOO OOOCHOBBIBAIOIIME MHIM ONPABABIBAIONIHE HEOOXOJHMOCTh
OCYIIECTBIIEHH TaKOW JEATEIBHOCTH, B TOM 4YHCJIIE€ TPYAbl PYKOBOIMTENEeH  HALMOHAI-
COLMATMCTCKOH pabouyed mnapruu [epmammu, ¢Qammcrckoit mapruu  Hranum, nyGnukauum,
00OCHOBBIBAIONIME WM OMNPAB/bIBAIONINE HALMOHATHLHOE U (W/IM) PAacoBOE MNPEBOCXOACTBO JHOO
ONpaBABIBAIONIME NPAKTHKY COBEPLIEHHA BOCHHBIX HITM MHBIX NPECTYIUICHWH, HATIPABICHHBIX Ha MOJHOE

WIM YaCTHYHOEC YHHUYTONECHUE KAKOW-THOO ITHUYECKOW, COLMANIGHOM, PACOBOM, HAIMOHABHOM WIH
peMruo3Hon rpymmsl. [Ipy 3TOM K 3KCTPEMMCTCKOH HEATENbHOCTH 3aKOH OTHOCHT, TNIOMHMO
IPOYEro, «MacCOBOE PACHpPOCTPAHEHHE 3aBEJOMO JKCTPEMHCTCKMX MAaTepHalloB, a PaBHO MX
M3rOTOBIICHME WM XPAHEHHE B LEJIAX MAcCOBOrO PaclpOCTPAHEHHS», a TaKkKe (UHAHCHPOBAHHE U
«HHOE COJCHCTBHE» 3THM JICUCTBHAM.

8.1. 3aeemyromuii OuOiHOTEKOH  €XKEKBapTalbHO IMMPOBOAWT CBEPKY HMMelomuxca B  (poHmax
6MOIMOTEKH - NOKYMEHTOB ¢ DenepanbHbIM CITHCKOM JKCTPEMHMCTCKMX MATCPHANIOB, H3BIMACT UX M3
06opoTa OMOMMOTEKH, BEAET IKypHAT CBEPOK (oHIa OuOMMOTEKH ¢ (DenepaTbHBIM CITHCKOM
9KCTPEMHCTCKHX MaTEPHAJIOB.

8.2. B coorBerctBuM ¢ (enepambHbiM 3akoHOM P® or 28.07.2012 Ne 139 «O 3ammre nere# ot
HHOpMALHH, TIPUYUHAIOUIEH BPEd MX 3/0POBBI0O M PasBUTHIO», (PEOEPATBHBIM 3aKOHOM OT
29.07.2013 Nel35-®3 «O BHecenwM w3meHeHwii B crareio 5 @DenepampHOro 3akona «O 3ammre
Jereit oT uHpOpMALMK, TPUYMHAIOMIEH BpEd HMX 3A0POBBIO M pa3sBUTHIO». BUOAMOTEKaph BbIABISET
W HCKIIOYACT M3 OTKPHITOr0 JAOCTyNa OTAENa Oo0CHyKuBaHMA OOydYaloOlUMXCA II€YaTHBIE WU3/aHuUA,
COOTBETCTBYIOIIME 3HAKY HHPOPMALMOHHOH mpoaykimm 16+, 18+

. OcHoBHBIC 337390

9. OCHOBHBIMH 3aJa4aMH IIKOJBHON OHONHOTEKH ABJIIOTCS:

a) obecneyeHMe YYaCTHHMKaM OOpa3oBaTENbHOTO mMpoLecca — OOYHaroUMCA, MEearorH4ecKum
paboTHHKaM, pOAMTENAM (MHBIM 3aKOHHBIM TPEACTABHTENAM) 00yUYAOMHXCA (Aalee — IOJb30BATENAM)
— JOCTyna K WHGOPMALMK, 3HAHUAM, HIEAM, KyJbTYPHBIM LIEHHOCTSAM IMOCPEACTBOM HCIIOJIb30BAHHS
OMOMHOTEYHO- MHPOPMALIHOHHBIX PECYPCOB MIKOJIBI HA PAa3/IMYHBIX HOCHTENAX: OYMaKHOM (KHHIKHBIK
¢doHa, GoH NEpHOAMYECKUX H3JAHWH); KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) H UHBIX HOCHTEIIIX;

6) BocTIMTaHME KYNHTYPHOI'O M TPAKIAAHCKOTO CAMOCO3HAHMA, MOMOILb B COLMATH3ANMH 00yJarolerocs,
Pa3BUTHH €TI0 TBOPYECKOrO MOTCHLIMANA;

B) GOpPMHpPOBaHHME HABBIKOB HE3aBUCHMOr0 OHMOMMOTEYHOTO TOAB30BATENA. 00YyUEHHE TIOKUCKY, 0TOOpY M
KPUTH4ECKO#H orieHKe HHOpMaLHH;

I) COBEPLICHCTBOBAaHHE MPENOCTABIIEMBIX OHMOJIMOTEKOM yCayr Ha OCHOBE BHEIPEHHMs HOBBIX
HHQOPMALMOHHBIX TEXHOJOTHH H KOMITBIOTEPH3AIMH OHUOIHOTEYHO-HH)OPMALIMOHHBIX [IPOLIECCOB,
tdhopmuposaHue KOMGOPTHON OHOTHOTEYHOM CPETBI.

9.1 B uenax npoTMBOIEHCTBMA JKCTPEMHMCTKOH NEATENIBHOCTH, B MPENEIAxX CBOEH KOMIIETCHTHOCTH,
OCYHIECTBNIACT TPOQUIAKTHYECKME, B TOM YMCJIE BOCIMTATENBHBIC, NPONAraHAMCTCKHE MEPHI,



HanpaBJICHHbIE HA MPEAYNPEKACHHE OKCTPEMUCTKOH JeATenbHOCTH.  Pacrnipoctpanenue  cpenu
quratened  OMONMOTEKH HMHPOPMALMOHHBLIX MAaTepHalioB, CONEHCTBYIOLUMX TOBBIICHHIO YPOBHA
TOJICPAHTHOIO CO3HAHMA IIKOAPHHKOB. C 3TOM LENbIO HAIOKEH 3aMPeT Ha PACHPOCTPAHEHHs
JMTEpPaTypbl IKCTPEMHUCTCKOW HAMPABIEHHOCTH M WHOW MH(OpMAlMM, HEraTMBHO BIAMAIOUIEH Ha
HECOBEPILIEHHOIETHHX,

HI. OcnoBHbIe pyHKIME
10. Jlna peanusanuu OCHOBHBIX 3a1a4 OubnHoTeKa:
a) hopmupyet GpoHa OUOIHOTEIHO-MHDOPMAUMOHHBIX PECYPCOB UIKOIbL:

* KOMIUICKTYET YHMBEPCAIbHBIA (OHA y4eOHBIMM, XYI0XKECTBEHHBIMHM, HAYYHBIMH, CHPABOYHBIMH,
NENAArorH4eCKMMHM M HAYYHO-TIOMYJIAPHBIMH JOKYMEHTAMH HA TPAAMUMOHHBIX M HETPAIAMLIMOHHBIX
HOcUTENAX MHGOpMALIWH;

* nonosiasgeT GoHK HHPOPMALMOHHBIMHU pecypcamu cetu HHTepHer,
0) co3naetr MHPOPMALMOHHYIO MPOLYKLIHIO:
* OCYLIECTBIBIET AHATHTHKO-CUHTETHHECKYIO TIEpepadoTKy UHGOpMaLHy;

- OcymiecTBiseT CBEPKY NOCTYNAIOIIMX B OHMOMHMOTEKY [JOKYMEHTOB (Ha MOOBIX HOCHMTENAX) C
DesepanbHBIM CIMCKOM 3alPEMIEHHBIX MAaTEPHANOB 3KCTPEMHMCTCKOTO COJEpXaHus He pexke 1 pasa
B kBapran. [Ipogenannas pabora ¢uxcupyerca B «KypHane cBepku ¢ «DeaepanbHbIM CITHCKOM
SKCTPEMHMCTCKHX MaTepHaIoB». [IpH OOHapyKeHWH 3ampemeHHBIX MaTepHaNoB 3KCTPEMHUCTCKOro
CONIEPXKAHU COCTABJIETCH AKT C LEJbI0 HEJOMYILEHHS NONaJaHus UX B QOHI OTKPBITOro JOCTyIA.

* OpraHM3syeT MW BENET ChpaBO4YHO-OuOIMorpadpuueckwii ammnapar: Kkarajoru (anigaBHTHBIA,
CHUCTEMATHYECKHMH), KAPTOTEKH (CUCTEMATHYECKYIO KapTOTEKy CTared, TEMaTM4YeckHe KapTOTEKH),
3NEKTPOHHBIN KATasor;

* pa3pabarbIBaeT peKOMEHAaTebHbie OHOIHorpaduueckue nocodus (CNUCKH, 0030pHl, YKa3aTeNH U T.11.);
* obecnieynBaeT MHPOPMUPOBAHHE N01b30BaTENEH 00 HHPOPMALIMOHHOM MPOXYKLHMH;

B)  ocymectBiier  aupdepeHUMpoBaHHOEe  OMOTHOTEYHO-MHPOPMALMOHHOE  OOCITY’KHBAHHE
00yHaIOLMXCH:

* opraHusyeT OOydYeHME HABBIKAM HE3aBHCHMOro OWOJIHOTEYHOro TOJB30BAaTENs M HOTpEOMTEN
HHOpMALMK, COACHCTBYET MHTETPALMM KOMIUIGKCA 3HAHHI, YMEHHI W HaBBIKOB PabOTbl C KHHIOd U
uHpopMaLHeH;

* OKa3bIBaeT UHOOPMALIMOHHYIO MOJCPKKY B PELICHHU 33/1a4, BOHHKAIOIMX B MPOLIECCE MX YYEOHOH,
caM000pa3oBaTeIbHON U JOCYTOBOH AEATETbHOCTH;

r) ocymectiser  gupdepeHunpoBaHHOe — OHONMHOTEUHO-HHPOPMAIMOHHOE  OOCHYy:KHUBAHME
NEeIaroru4eckux paboOTHUKOB!

* BbIABJIACT HMH(OPMALMOHHBIE MOTPEOHOCTH M YAOBIETBOPAET 3alpOCHl, CBA3aHHBIE C OOYYEHHEM,
BOCIIMTAHHEM H 3JIOPOBBEM [IETEH;

* BBIABIAET MHGOPMAIMOHHBIE TOTPEOHOCTH M YAOBIETBOPAET 3amMpoChl B OOJIACTH IIEAArOrMUYeCKHX
HHHOBALIMI M HOBBIX TEXHOJIOT U,

* comeicTByeT MpopEeCCHOHANBHON KOMOCTEHLMM, [OBLILIEHHIO KBATU(QHKALMKA, IPOBEACHUIO
aTTeCTalluH;



* co3gaer OaHK neJarorM4eckod WHPOpPMALMM KaK OCHOBBL COMHON WHPOPMALMOHHOM CITYXKObI
06meo0pa3oBaTebHOrO YYPEKACHUA, OCYILECTBIAET HAKOIUIGHHE, CHCTEMAaTH3aLMI0 MHPOPMALMH 1O
NpeIMETaM, Pasfeiam U TeMam;

* OpraHMsyer A0ocTyn kK OaHKy mnemaroruyeckoii uupopMaimu Ha JrOOBIX HOCHMTENAX; MPOCMOTP
3JIEKTPOHHBIX BEPCHH MEAArOrHueCKMX H3AaHHiA,

* OCYILECTBIAET TeKyllee HHPopMHpoBaHMe (aHM wuHpOpMALmK, O030pbl HOBBIX MOCTYIUICHHH M
nybnukauui), HHQOpPMHpOBaHME PYKOBOJCTBA INKOJBI IO BOMPOCAM YIPABIEHUs 00pa30BATENbHBIM
MPOLIECCOM;

* TIPOBOJIMWT 3aHATHA 1O GpopMHpOBaHUIO HHPOPMAIIMOHHOMN KYyJIBTYPbL;

n) ocymecTiaser aupepeHLUpOoBaHHOe OHOMMOTEYHO-HHPOPMALIMOHHOE OOCIYKHBAHHE POIMTENCH
(MHBIX 3aKOHHBIX MPEJCTABUTENCH) O0YUAIOHIHXCA:

* YIOBJIETBOPSAET 3aINPOCH HONB30BATENEH H HHPOPMHUPYET O HOBBIX MOCTYIUICHWIX B OHOIHOTEKY;

* KOHCYJABTHPYET TI0 BONPOCAaM OpPraHM3aLiM CEMEHHOr0 YTEHMA, 3HAKOMHT ¢ HWH(popMaumed mno
BOCITMTAHHWIO [ICTEH; )

* KOHCYIBTHPYET TIO BOIPOCaM yUYeOHBIX M3JaHUH T 00yYatoIuxcs.

€) npenoctasiieT HHPOpMaIHIO 0 paboTe OMOTHOTEKH HA IIKOJIBHBIN CAMT.

IV. Opraanzanus gesTeIbHOCTH GHOIHOTEKH

11. HlkompHas OHONMOTEKa MO CBOCH CTPYKType AenMrIcs HAa abDOHEMEHT, YMTAIBHBIA 341, OTHeN
Y4EOHHMKOB H OTAE METOAUYECKOH JIUTEPATYPHI MO MPEAMETAM.

12. BubnuoteyHo-HHPOPMALMOHHOE OOCITYKHBAHHE OCYLIECTBAACTCA HA OCHOBE OMOIHMOTEUHO-
UHOOPMALMOHHBIX DPECYPCOB B COOTBETCTBHH C Y4Y€OHBIM W BOCIIMTATEIbHBIM IUIAHAMH MIKOJIBL,
MpOrpaMMaMH, MPOEKTaMH U TUIAHOM PadOTHI IKOJIBHOH OUOIHOTEKH.

13. B uenax obecniedeHus MOACPHU3ALIMK OHOIMOTEKH B YCIOBHAX MHPOpMAaTH3aUMH 00pa30BaHUA U B
MpeAeNax CPeCTB, BbIACIAEMbIX YUPEIUTETAMHE, HIKOIA obecrneynBaeT OUOIHOTEKY:!

* rapaHTHPOBAHHBIM (PMHAHCHPOBAHMEM KOMIUIEKTOBAHHMA OHOMHOTEYHO-MH(GOPMALIMOHHBIX PECYPCOB (B
CMETE YUPEKICHHUS BBIBOJMTCSH OTACIBHO);

* HeOOXOAMMBIMH CITYKEOHBIMH U ITPOM3BOACTBCHHBIMH MNOMEIICHWIMH B COOTBETCTBHH CO CTPYKTYPOH
OMOJIMOTEKM W HOPMAaTHBAMH IO TEXHMKE O€30MacHOCTH JKCIUTYaTallMH KOMITBIOTEPOB (OTCYTCTBHE
BBICOKOH BI&KHOCTH, 3aNbUICHHOCTH T[IOMEILECHHA, KOPPO3HOHHO-aKTMBHBIX TIPUMECEH MM
3JICKTPONPOBOALIEH MbLIH) K B COOTBETCTBHH € nonoxeHusaMu CanlluH;

*  TENCKOMMYHHKAaLMOHHOW M  KOMUPOBAIbHO-MHOXWUTENBHOH TEXHHMKOH H  HEOOXOAMUMBIMH
TPOTPAMMHBIMH [MPOAYKTaMH;

* PEMOHTOM H CEPBHUCHBIM OOCITYKUBAHHEM TEXHUKH M 000PYAOBaHMA OUOIHOTEKHY;
* OMOTMOTEYHOM TEXHUKOW H KAHLENAPCKUMH MPHHAIUTEKHOCTAMH.
14. lllkona co3maer ycnoBus Ajis COXPAHHOCTH anmnaparypsl, 000pyI10BaHHA U HMYIIECTBA OHOTHOTEKH.

16. OTBETCTBEHHOCTH 3@ CHCTEMATHYHOCTH M Ka4€CTBO KOMILIEKTOBAHUA OCHOBHOIO (oHaa OMOIHOTEKH,
KOMIUIEKTOBaHHEe Y4eOHOro OHAa B COOTBETCTBHH C (peepaibHBIMH MTEPEYHAMH Y4EOHHKOB M y4eOHO-



METOAMUYECKHX M3IaHHH, CO3JaHWe HEOOXOOMMbIX YCIIOBHHM 11 JCATEILHOCTH OHOJHOTEKM HECET
JHUPEKTOP LIKOJIBI B COOTBETCTBHH C YCTABOM ILKOJIBI.

17. Pexxum paboTsl HIKOIBHOM OHOMIMOTEKU OrpeaenseTcs 3aseaytomM Oudanorekoii (bnbmoTekapem)
B COOTBETCTBHHM C IIPABMJIAMHM BHYTPEHHErO pacropsamka uikonsl. [IpH onpeneneHud pexumMa padboThi
61OIMOTEKH MPEoyCMAaTPUBACTCA BBLACICHHE

- 2 - X 4acoB paboyero BpeMEeHHU €:KEIHEBHO Ha BBHITIOJIHEHHE BHY TPHOHOIHOTEUHOH paboThi;

- OJHOrO pasa B MECsLl — CAHUTAPHOTO OHA, B KOTOprﬁ O6C.]'Iy>l(I/lBaH]r{C MOJIb30BATENIEH HE MNPOHU3BOOUTCA.

V. Ynpasienne. LHltatsi

18. VYmpaBnenue HIKOIbHOH OMOIMOTEKOH OCYIIECTBISETCH B COOTBEICTBMM C 3aKOHOAATEIbCTBOM
Poccwuiickor ®egepalyu H yCTaBOM IIKOJIBI.

19. O6miee pyKOBOACTBO ACATENBHOCTBIO IIKOJIBHOM OUOTHOTEKH OCYIIECTBIIAET IUPEKTOP IIKOJIBL.

20. PykoBOJCTBO LIKOJBHOH OMOMHOTEKOM OCylIecTBIsET 3aBemyroluyi oudnuorekoi (6ubnuoTekaps),
KOTOPBIH HECET OTBETCTBEHHOCTH B TIPEJENAX CBOEH KOMIICTEHLMM Mepel OOMIECTBOM W IHUPEKTOPOM
HIKOJBI, OOYJAIOIMMKCH, X DOIMTETAMH (MHBIMH 33aKOHHBIMH MPEICTABUTEIIAMM) 338 OPTaHM3ALMIO
pe3ynpTaThl  ACATEJIBHOCTH IUKOJBHOW OHONMOTEKM B COOTBETCTBUH C  (YHKUMOHATBHBIMH
0053aHHOCTAMY, TIPEAYCMOTPEHHBIMH KBATH(HKAIHOHHBIMH TPEOOBAHUAMH, TPYAOBBIM AOTOBOPOM H
YCTaBOM IIKOJIbI.

21. 3aBenyrommii OuONHoTEKOH (OMOIHOTEKAPh) HA3ZHAYAETCH JMPEKTOPOM IHKOJBI, MOXKET SBJATbCA
YNEHOM TMEJAarOrHM4YecKOr0 KOJUIEKTMBA M BXOOMTb B  COCTaB  MENArOrHYECKOrO  COBETa
00111e00pa30BaTENBHOTO YUPEKACHHUA.

22. 3aBenyroumii 6ubrHOTEKOM (OMOMHOTEKAaph) pa3padaThIBAET M NMPEACTAB/IET JUPEKTOPY IUKOJBI HA
YTBEPKICHHE CIEAYIOUIHE JIOKYMEHTHIL:

a) MoJIoKeHUe 0 OUDIMOTEKE, IPaBMIIA HOJIL30BAHMA OHOAHOTEKOM;

0) CTIPYKTYpy M HITaTHOE pacnucaHue OMOIMOTEKH, KOTOphie pa3padaThiBalOTCs HA OCHOBE 00BEMOB
paboT, ONpeaeneHHBIX IOJIOKEHHEM O LIKOJbHOH OMOIMOTEKE C HWCIMOJB30BAHUEM «MEKOTPACcHeBbIX
HOPM BPEMEHH Ha IPOLIECCHI, BHINOIHAEMbie B O6ubmuorexax» (Ilocranosnenne Mununcrepersa Tpysa
coLmansHOro paseutua Poccuiickoii @enepaumm ot 3 despasia 1997 r. Ne 6);

I) ITaHOBO-OTYETHYIO JIOKYMEHTALHIO;
A) TEXHONOTHYECKYH) AOKYMEHTALMIO.
23. Ilopsa10K KOMIUIEKTOBaHHA MITATA HIKOJIbHOH OUOITMOTEKH PErIaMEeHTUPYETCA YCTaBOM ILKOJBI.

24. B unensx obecnieueHus auPepeHLHpOBAHHOM pabOThI MIKOIbHOH OHOIMOTEKH MOTYT BBOAMTLCA
IOJDKHOCTH: 3aBEAYIOLIMIA OHOIHOTEKOM, OHOIHOTEKAPD.

25. TpynoBbie OTHOLIEHHA PAOOTHWKOB DIKOABHOW OMONMOTEKH W CPERHEH IIKOJIBl PETYITHPYHOTCS
TPYZAOBBIM AOTOBOPOM, YCAOBHA KOTOPOTO HE JOJDKHBI MPOTHBOPEYMTH 3aKOHOAATENbCTBY Poccuiickoi
®enepamyun 0 TpyAe.

V1. IlpaBa u o6si3anHOCTH GHOIMOTEKH

26. PabOTHUKH IIKOJIEHOM OHOTHOTEKH HMEIOT MPABO:



a) CaMOCTOATENbHO BhIOMpaTh (OpMBI, CPEACTBA M MeToAbl OHOAHOTEYHO-MHPOPMALIMOHHOIO
obcmyxuBaHus 00Pa30BATENIBHOIO M BOCIHTATEIBHOTO MPOLECCOB B COOTBETCTBHH C LIEIAMH M
3a7a4aMH, YKa3aHHBIMH B YCTABE HIKOJIBI U MOJIOKEHHH O LIKOJIbHOM OHOIMoTEKE;

0) MPOBOIMTL B YCTAHOBIIEHHOM IOpAAKE (aKyIbTATUBHBIC 3aHATHSA, YPOKH U KPYXKKH OHOIMOTEHHO-
OmbmMorpadMUEeCKHX 3HaAHUH U HHPOPMALIMOHHOM KYJIbTYDHI;

B) PEKOMECHAOBATE HCTOYHHUKH KOMIUICKTOBAHUA IdH(bOpMa.LIHOHI'ﬂ:IX PECYPCOB;

T) M3BIMATh M PEATH3OBBIBATH JOKYMEHTH M3 (OHAOB B COOTBETCTBMM C MHCTPYKLIMEH MO y4eTy
6ubmoTeuHoro poxza,;

J) ONMpeAcnaTs B COOTBETCTBHH C NMPABWIAMH I0JIb30BAHMSA ILKOJILHOW OMOIMOTEKOM, YTBEPKICHHBIMH
JUPEKTOPOM LIKOJIBI, M MO COTJACOBAHHIO C POOMTENBCKMM KOMHTETOM HIIH MOIIEYHMTETLCKMM COBETOM
BHJIbl M Pa3Mephl KOMITEHCALMH yliep0a, HAHECEHHOTO MOTb30BaTEIIMH OHOTHOTEKH;

€) MMETh €IKETOAHBINA OTITYCK B COOTBETCTBHM € JIOK&TbHBIMH HOPMaTHBHBIMH aKTaMH;
%) ObITb MPEACTABJIEHHBIMM K PA3THYHEIM (OpPMaM MOOLIPEHNS;

3) y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit Penepaumu B paboTe OMOIMOTEYHBIX
aCCOLIMALIUH WITH COIO30B.

27. PaGoTHHKH GUGIHOTEK 06A3aHBI:

a) 00eCTIeYMTh MOIb30BATENAM BO3MOKHOCTD PaboThi ¢ MHPOPMALIMOHHBIMHU peCypcaMH OHOMUOTEKH;
0) uHpOpMHUPOBATH MOJB3OBATEICH O BH/IAX MPEIOCTABIAEMbIX OMOIHOTEKOH yCIyT;

B) o0ecrneyuTh Hay4HYO OpraHu3aiHi0 QOHIOB U KaTajloroB;

r) popmupoBaTe GOHIABI B COOTBETCTBMM C YTBEPKAEHHbIMH (emepaibHBIMM TNEPEUHAMHU yHEOHBIX
W3AaHuM, 00pa3oBaTEIbHBIMHM POrPaMMaMHM MIKOJbl, HHTEPECAMH, NOTPEOHOCTAMM M 3aNpOCaMH BCEX
MIEPEYUCIICHHBIX BhIILIE KATETOPHUH NMONb30BaTENEH;

) COBEPUIEHCTBOBAaTh HWHPOPMALMOHHO-OMOMOrpaduueckoe ¥ OuONHOTEUHOE  OOCTYXKUBAHHE
NOJTb30BATENCH;

e) obecrieunBaTh COXPaHHOCTh HCIIOJIb30BAHHA HOCHTEJIEH PIH(l)OpMaLlHH, HX CHCTCMATU3aLMIO,
PasMCLICHHUE W XPAaHCHHE

) 00ECTICYUBATH PEKUM pabOThI IKOIBHOH OHOIMOTEKH,
3) OTYHTHIBATHCA B YCTAHOBJICHHOM ITOPSA/IKE TIEpea AUPEKTOPOM IHKOIIBI;

H) TIOBBIIIATH KBATM(PHKALIHIO.

V1L IIpasa u 00#3aHHOCTH NOJIb30BaTeNel OubInoTexu
28. Tlons3oBateny OHOIHOTEKH HUMEIOT MPABO:

a) mojyyaTh MoNHyo HH(opMauHio 0 cocTaBe OuONHOTEYHOro (hoHa, MHGOPMALIMOHHBIX pecypcax M
NpenocTaBaseMbix OHOIMOTEKOH yCIyTrax;

0) NoJb30BaTHCA CMPABOYHO-OMOIHOrpadMyecKum annapaToM OHOITHOTEKHY;

B) MOJTy4aTh KOHCYJIbTALIMOHHYIO MOMOILb B [TOMCKE M BEIOOPE UCTOYHHKOB HH(OPMALIUH,



) NOMy4arh BO BPEMCHHOE MMOJb30BAHWE HA A0OHEMEHTE M B YWTAILHOM 3&Ji€ MEYATHHIEC M3JAHHA M
APYTHEe HCTOYHUKH HHOpMALHH;

J1 ) NPOIJIEBATH CPOK TMOJIb30BAHUA JOKYMEHTAMH;

€) nosy4atb TemarHueckue, Qakrorpadpuyeckue, yTouyHsouMe M OubMorpaduyeckue CIPaBKH HA
ocHose (oHaa OUOTHOTEKH;

) y4acTBOBAaTh B MEPOPHATHAX, MPOBOJUMBIX OHOTHOTEKOIA;

3) obpaiarTbes A paspelleHUs KOHPIMKTHOM CHTYaUMH K AMPEKTOPY LHKOJBI.
29. Ionp30BaTe/H WKOJBHOH OHOTHOTEKH 00A3aHbI:

a) cobmoaTh MpaBWIa MOJIb30BAHMSA IHKOJBHOM OHOIHOTEKOM;

0) GepekHO OTHOCHTBCA K MPOM3BEICHUAM IIe4aTH (HE BBIPBIBATH, HE 3aru0aTh CTPAHMIL, HE JEIaTh B
KHMrax TIOQYEPKMBAHMA, NOMETKH), HMHBIM JOKYMEHTaM HA Pa3JH4YHBIX HOCHTE/IX, 000pYI0BaHMIO,
WHBEHTApIO;

B) NIOAJEPKHUBATEL MOPAIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM AOCTYTIE OMOMHMOTEKH, PACIIOIOKEHHS
KapTO4YeK B KaTAIOTax M KapTOTEKaX;

F) NOAb30BATHCA LEHHBIMH U CIPABOYHBIMHA JOKYMCHTAMH TOJIPKO B MOMEILICHUH 6H6JIHOTCKH;

n) ybenMrbcs TPH  MOJYYEHHH JOKYMEHTOB B OTCYTCTBHMM aedeKkToB, a mpu OOHApyKEHUU
npoungopMupoBare 00 3ToM paboTHHKa OMOJHMOTEKH. OTBETCTBEHHOCTH 3@ OOHAPYKEHHBIE NeQEKTHI B
CIaBAEMBIX JOKYMEHTAX HECET MOCEAHHMI NOIb30BaTENb;

€) pacIMCBIBATHCH B YHMTATEILCKOM (OPMYJISpPE 3a KaXIbId TONYYEHHBIA JOKYMEHT (MCKIIFOYEHME:
oOyyaromuecsa 1—4 knaccos);

) BO3BPAIIATh JOKYMEHTbI B HIKOJIbHYIO OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKH,

3) 3aMEHATh JOKYMEHTHI LUKOJIBHOM OMONMMOTEKM B CIIy4de MX YTPAThl HIM MOPYM UM PABHOLICHHBIMH,
ambo KOMIIEHCHpOBaTh ymepd B pa3Mmepe, YCTAHOBJIEHHOM NPABHIAMM TOJb30BAHHS HMIKOJBHOM
OHOTHOTEKOH;

M) IMOJIHOCTBIO PACCUHMTATHCA C IIKOJILHOM OMOTHOTEKOM MO MCTEYEHMH CPOKa 00yueHHs win paboTel B
LIKOJE.

30. INopsaaok 1ob30BaHUA WKONbHONH OHOTHOTEKOH:

4) 3aImMCh B IIKOJIbHYIO OHONHOTEKY 00Yy4arommxcs TPOM3BOAMTCA IO CITMCOYHOMY COCTaBy KIacca,
NEeJarorHiecKUX M HHBIX PA0OTHUKOB IIKOJBI - B WHOMBHUAYAJIbHOM MOPAJKE, POAMTENEH (HHBIX
3aKOHHBIX TIpEACTaBHTENICH) O0YHAIONIUXCA — TI0 MAcTopTy;

0) mepeperucTpauys Nnoab30BaTENEH WKOIbHON OHOIHOTEKH MPOU3BOIMTCA €XKEr0THO;

B) JOKYMECHTOM, NOATBEPXIAIOUIMM [PAaBO MOJIb30BAHKUA OWOIHMOTEKOM, SBISETCS YHMTATEIbCKHIA
dopmynap;

r) YuTaTENbCKHH HOPMYIIIP QUKCHPYET ATy BbIAAYM MOJIB30BATENIO JOKYMEHTOB U3 HoHAa OMOIHOTEKH
H HX BO3BpAILECHHA B OHOIHOTEKY.

31. Ilopanok noab3oBaHUs aOOHEMEHTOM:

a) MOJIb30BATENIH UMEIOT MPABO MOJYYUTh HA JOM W3 MHOTOTOMHBIX M3AaHWH HE 0oJee IBYyX JOKYMEHTOB
OHOBPEMEHHO;



0) MaKCHUMAaJTbHBIC CPOKH TIOJIb30BAHHS IOKYMEHTaMH:

— y4eOHMKH, yueOHbIe MOcoOUs — y4eOHBIH rox;

— HAY4HO-TIOMYJIAPHAsA, IO3HABATEbHAS, XYy/10KECTBEHHAA TuTeparypa — 14 nHeH;
— MEPHOAMYESCKHUE W3IAHUA, W3IAHUS MOBBILIEHHOTO COpoca — 7 JHEH;

B) NMOJb30BATENM MOTYT MPOUIMTH CPOK HOJIb30BAHMUA JOKYMEHTAMHM, €CIIM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI APYTHX MOJIb30BATENEH.

32. Tlopsamok NMoab30BAHMS YHUTATHHBIM 32I0M:
a) JIOKYMEHTBI, TIpeIHa3HAYEHHbIE U pabOThI B YNTAILHOM 3aJI€, Ha JIOM HE BBLAAIOTCH,

0) SHIMKNOMEIHH, CIPABOYHUKH, PEIKHE, LIEHHBIC M HMEIOLHECS B EAMHCTBCHHOM 3K3EMIULAPE
JIOKYMEHTH! BBIJAFOTCA TONBKO A7 PabOThI B UATATEHOM 3a1e€;

33. IMopsanok paboTel C KOMITBIOTEPOM, PACTIOJIOKEHHBIM B OMOIHOTEKE:

a) paboTa C KOMILIOTEPOM YYaCTHHKOB 0Opa3oBaTeNsHOro MpOoLEcca NMPOH3BOAMICA MO rpaduKy,
YTBEPKACHHOMY JHPEKTOPOM IHKOJIBI M B MPHCYTCTBHM COTPYIHHKA OMOAMOTEKH,

6) paspeuraercs paboTa 3a OHHM NEPCOHATFHBIM KOMITBIOTEPOM HE 60Nee IBYX 4€N0BEK OMHOBPEMEHHO,

B) paboTa C KOMIIBIOTEPOM TIPOM3BONMTCA COTJIACHO YTBEPKICHHBIM CAHMTAPHO-TUTHEHUIECKHM
TPeOOBAHUAM .





