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LOBUIME IIOJIOKEHUST

1.1. IlomoxxeHre O HOPMATHBHOM JOKATBHOM aKTe 00pa3oBaTeNbHON OpraHU3aI|H
(naee — IlomoxkeHne») ycTaHaBIMBAeT elUHBIE TPeGOBAHHS K HOPMAaTUBHBIM
JIOKaJIbHBIM = aKTaM, HX IIOATOTOBKE, O(QOPMIIEHHIO, NPUHSATHIO, YTBEP:KACHUIO,
BCTYTJICHHUIO B CHJIYy, BHECEHHIO M3MEHEHHUHN U OTMEHE.

1.2.Hacrostiee IlostoxeHue siBiseTcs HOPMATHBHBIM JIOKAJIBHBIM axkToM MBOY
«Cpentsis obmeobpasoBartenbHas mkona Ne 2 TOPOACKOTo okpyra Cynak (nmamee —
O0) ¥ 00sA3aTeTEHO K HCIOTHEHWIO BCEMH YYaCTHHKAMH o0pazoBaTeIbHBIX

OTHOIUECHUH.
1.3.IlonokeHne MOArOTOBIEHO Ha OCHOBaHMH 3akoHa «O6 o0pa3oBaHuU B

Poccniickoit  ®Denepannmy, Tpymosoro komexca P® (mamee — TK P®D),
I'paxnanckoro Komexca P® (mamee — I'K P®), Ycrasa MBOY «Cpennss

obmeobpasosarenbHast mxosa Ne 2» ropojckoro oxpyra Cyzax.

1.4 Jlokanbueit  HOpMatwBHBIN akt OO (malee — MOKATbHBIN aKT) — 3TO
HOPMAaTHUBHBIH  TIPAaBOBOW  JIOKYMEHT, COJEp)Kalluii  HOPMEL, pPEryIupYIOIIIe

obpazoBarenpHble oTHOmeHus B OO B Ipefesiax CBOeH KOMIIETEHIIMA B



COOTBETCTBMM C 3akoHogarenbCcTBOM Poccuiickon ®Penepanuu, B NOPSAKE,
ycraHoBiieHHOM YctaBoM MBOVY «Cpennsisi o6meodpazoBatenbHas mkoma Ne 2)
ropozckoro okpyra Cynak.

1.5. Jlokanbheie akTel OO  fAeicTByeT TOJNBKO B  Openenax  JIaHHOU

0011e00pa3oBaTeNbHON OpraHU3alMi U HE MOT'YT PEryJupOoBaTh OTHOIIECHHUS BHE €€.
1.6. JlokanpHble aKThl H3JAIOTCS IO OCHOBHBIM BOIIPOCAM OpPTraHM3alUdH U

OCYIIECTBJICHUSI 0Opa3oBarenbHOM AesTenbHOcTH OO, B TOM 4YHCIE MO BOMpPOCaM,
pPETTIaMEHTHUPYIOMIMM  TIpaBWJIa  MpueMa  OOYyJaromuxcs, PEXKUM  3aHITHHA
oOyyaromuxcsi, (QOpMbl, TMEPUOAUYHOCT U MOPSAJOK TEKYIIETO KOHTPOJIS
YCIIEBAEMOCTH U MPOMEKYTOUHON aTTECTAllUU O0YyYaIOIIUXCs, TIOPSAJIOK U OCHOBAaHHUS
NepeBo/ia, OTYHCICHUS W BOCCTAHOBIICHHS OOYYArONIUXCS, TOPSAOK OhOpMIICHUS
BO3HUKHOBEHUSI, IPUOCTAHOBICHUS W  MPEKpalleHUsT OTHOWICHUA  MEXIy
oOpa3oBaTelbHON opraHuzamve u oOywaromumucs #  (WIH) POAUTEISIMU
(3aKOHHBIMU MPEICTABUTEISIMU) HECOBEPILICHHOJIETHUX 00YyYaIOIUXCSl.

1.7. JlokanbHble aKThl, COOTBETCTBYIOIIME BCEM TpPEOOBAHUSIM 3aKOHOJATEIbCTBA
P®, sBasroTcs  oOs3aTeIbHBIMU K = HMCIOJHEHHI0O  BCEMHM  yYaCTHUKAMU
00pa3zoBaTeIbHBIX OTHOIIEHUH.

1.8. Hopmbl JIOKaJIbHBIX aKTOB, YXYAIIAIOUIME IMOJO0KEHUE OOYYaIoIMUXCs WIH
pabotHukoB OO 0O  CpaBHEHMIO C  TMOJOXEHUEM,  YCTAaHOBJIECHHBIM
3aKOHOJATENbCTBOM 00 00pa3oBaHMM, TPYIOBBIM 3aKOHOAATEIBCTBOM JIMOO
NPUHATHIE C HAPYIIEHUEM YCTAHOBJIEHHOI'O MOPSAJIKA, HE MPUMEHSIOTCS U MOAJIeKAT
ormene OO.

1.9. Jlokanbnbie akThl OO yTpaunBaroT cuily (IIOJHOCTHIO WK B OTAEIBHON 4acTH) B
CIEIYIOLIUX CIydasiX:

¢ BCTYIUIEHHE B CHWJIy aKTa, MPU3HAIONIETO JaHHBIA JIOKAJbHBIM aKT yTPaTHUBIIUM
CUILY;

e BCTYIUIEHHE B CHJIy JIOKaJbHOI'O aKTa OOJbIIeH IOPUIUYECKOW CHUJIbI, HOPMBI

KOTOPOIo IMMPOTHUBOPCHYAT ITOJOKCHUAM JAHHOI'O JIOKAJIBbHOI'O aKTa,



o IPU3HAHUE CYJIOM MJIM UHBIM YIIOJTHOMOYEHHBIM OPTaHOM T'OCYJJapCTBEHHOM BJIacTH
nokasbHOro akrta OO mpoTHUBOpEUYalUM ACUCTBYIOIIEMY 3aKOHOATEIbCTBY.
1.10. Jlokanbubiit akT OO, yTpaTUBIIUNA CUTY, HE MOAJEKUT UCTIOIHEHHUIO.
ILLOEJIN U 3ATAYHA
emsamu 1 3agadyamu Hacrosero [lonoxxenue sBisroTCA:
e CO3/JaHUE €TMHOM M COTIaCOBAHHOM CHUCTEMBI JIOKaJIbHBIX akTOB OO;
« O0ecneueHre NPUHIIMIA 3aKOHHOCTH B HOPMOTBOpUeCcKou AestenbHocTu OO;
¢ COBEPILICHCTBOBaHUE TMpollecca IMOATOTOBKH, OQOPMIICHHUS, NPUHATUA U
pean3aluy JOKAIBHBIX AKTOB;
o IPEIOTBPAILICHHE AyOJIMpOBaHUS PEryIMpOBaHUs 00I11ECTBEHHBIX 17}

oOpa3zoBateibHbIX oTHOIIEeHUH B OO.

1. BUJAbI TIOKAJIBHBIX AKTOB

3.1. B coorBercTBUM ¢ YcTaBoM aesTenbHOCTs OO periaMeHTUpyeTcs CAeAyIMMA
BUJAMHU JIOKQJIbHBIX AaKTOB: TIIOJOKEHHUS, TOCTAHOBJICHUS, PELICHUS, MPUKA3BI,
pacnopsKeHus, MHCTPYKIUH, JTOJIKHOCTHbIE UHCTPYKIIVH,
npasuia. [IpeacTaBieHHbld MepeYeHb BHJIOB JIOKAJIbHBIX AaKTOB HE SBIIAETCA
UCYEPITBIBAOLLIMM.
3.2.JIokanbupie akTbl OO MOTYT OBITH KJIaCCU(DUITUPOBAHBI:

a) Ha TPYNIIBI B COOTBETCTBUM ¢ KoMmrereHiuen OO:
o JIOKAJbHBIE aKThl OPraHNU3ALMOHHO-PACIOPSAUTENBHOIO XapaKTepa;
o JIOKAJIbHBIE AKThI, pErJaMEHTHPYIOIINE BOIPOCHl OpraHU3alMi 00pa30BaTEIbHOIO
npolecca;
o JIOKAJIbHBIE aKThl, PErVIAMEHTUPYIOLIUE OTHOLIEHUs paboToaarens ¢ pabOTHUKAMU
Y OpPraHU3aluI0 Y4eOHO-METOANYECKON padboThl;
o JIOKAJbHBIE AKThl PETIAMEHTUPYIOIIHE AEATEIbHOCTh OPraHOB CaMOYIPaBICHUS
00;
o JIOKAJbHBIE AaKThl, PErIAMEHTHPYIOIIME aJMUHUCTPATUBHYI0O M (PUHAHCOBO-

XOBHﬁCTBeHHym ACATCIIbHOCTD,
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o JIOKAJIbHBIEC aKThI, 00ECTIEYMBAIOLIUE BEICHUE JEIONPOU3BOICTBA.

0) 1O KpUTEPHUSM:
o 110 CTEMEHU 3HAYMMOCTH: 00s3aTeNIbHbIE U HE00S3aTEIbHbIE;
« 10 chepe AeicTBuUs: 00ILEro XapakTepa U CIelMaIbHOIO XapaKTepa;
eII0 KpYry JHIl: pacnpocTpaHsiomecs Ha Bcex paborHukoB OO wu  He
pacnpocTpaHsIolrecs Ha BceX paOOTHUKOB OpraHu3aliy;
¢II0 CNOCOOY MNPUHATHI: NpUHUMaeMble pykoBogutTenemM OO eIMHOIUMYHO H
OPUHUMAEMble C YYE€TOM MHEHHS IPEACTABUTEIIBHOIO OpraHa Y4YacTHUKOB
00pa30BaTeIbHBIX OTHOLLIECHHU;
¢II0 CPOKY JEWUCTBHUS: IMOCTOSHHOIO JEHUCTBUS M OEcCpOUYHBbIE C OINpeieIeHHBIM
CPOKOM JIeHCTBUS;

¢ 10 CPOKY XpaHEHMS: TOCTOSHHOI'O XpaHEeHHUs , 75 JIET U JIpyrue.

IV.IIOPAIOK ITOATI'OTOBKH JIOKAJIBHBIX AKTOB

B MBOVY «Cpennsisi obiieodbpazoBatenbHas 1mkoyia No 2» ropoickoro okpyra
Cynak ycTaHaBIMBAETCS CICTYIOIIUMA MOPSIOK MOJTOTOBKU JIOKAJTbHBIX aKTOB:
4.1. Mau1maTopoM MoJAroTOBKU JTOKAJIBHBIX AKTOB MOTYT OBITh:
e yUpPEAUTEND;
e OPTaHBI YIPABICHUS 00PA30BaHUEM;
o agmuHucTpanus OO B nnile €€ pyKOBOJIUTEN S, 3aMECTUTENIC PYKOBOJUTEIIS;
e OPTaHbl TOCYAAPCTBEHHO-001IecTBeHHOTO YyiipaBieHus: O0;
o CTpyKTYpHOE nojapazaenenue O0;
¢ YUACTHUKU 00Pa30BaATEIIbHBIX OTHOIICHUH.
OcHOBaHMEM M1 TMOATOTOBKM JIOKAJIBHOTO AaKTa MOTYT TAaKXKe€ SBIISIThCA
U3MEHEHUsS B 3akoHoAaTenbcTBE P® (BHeCEHHME W3MEHEHMU, U3JIaHHE HOBBIX

HOPMAaTHBHBIX MPABOBBIX aKTOB).

4.2. TIpoeKT JIOKaJbHOIrO aKTa TOTOBUTCA OTAENIbHBIM PAaOOTHUKOM WJIM TPYMION
paboOTHUKOB MO MopydeHuto pykooautenss OO, a Takke OpraHoM CaMOYIIpaBJICHUS

OO, KOTOPBII BBICTYIHII C COOTBETCTBYIOIIEH WHUITUATUBOM.



4.3. IloaroToBKa JIOKaJIBHOI'O aKTa BKIIFOYAET B CE0sl M3Y4YEHHE 3aKOHOAATENBHBIX U
MHBIX HOPMAaTHUBHBIX aKTOB, JIOKAJIBbHBIX aKTOB OO, perasaMeHTUPYIOIIUX T€ BONPOCHI,
KOTOpBIE MPEIIOJIaraeTcsi OTPa3UuTh B IIPOEKTE HOBOI'O aKTa, U HA 3TOM OCHOBE
BBIOOp €ro Buja, COEp KaHUs U MPEJICTaBICHNUE €ro B MUCbMEHHON (opMe.

4.4. TlogroroBka HamOoJiee BAXKHBIX JIOKATBHBIX AaKTOB (IIPOEKTOB PEIICHHI
coOpaHui, MeJCOBETOB, OPraHOB CaMOYIPAaBJIEHUS, IPUKA30B, MMOJIOKEHHUM, ITPaBUII)
JIOJDKHAa OCHOBBIBATHCSA HA PE3y/bTaTaX aHaliM3a OCHOBHBIX CTOPOH JESTEIbHOCTU
OO, TeHeHLMiT €€ pa3BUTHS U CIOKHUBIIEHCS CUTYaIINH.

4.5. Ilo Bonmpocam mpueMa Ha paboOTy, IEPEBOAOB, YBOJIBHEHUH, MPENIOCTABICHUS
OTITyCKOB, MOOLIPEHUN WM IPUBJICYEHHUS COTPYAHHUKOB K AMCLHMIUIMHAPHON WU
MaTepUaJbHON OTBETCTBEHHOCTHU M3JA0TCS NPHUKa3bl, B cOOTBeTCTBUU ¢ TK PO.

4.6. IIpoekT OoKalnbHOrO akTa MOJIEKUT 00s3aTEIbHON MPaBOBOM HKCIEPTU3E U
OpOBEpKE HA  JUTEPATYpHYIO TIpPaMOTHOCTh, KoTopble mpoBoxsircs OO
CaMOCTOSITEIBHO.

4.7 I1poeKT JIOKaJIbHOTO aKTa MOXET ObITh MPEACTaBIEH Ha o0cyxaeHue. Oopmel
NPECTaBIEHUS Il OOCYKJIEHUS MOT'YT OBITh Pa3IMYHBbIMU, HAIIPUMED, pPa3MEIECHUE
NpOEKTa JIOKAJbHOIO aKTa Ha WH(GOPMAIMOHHOM CTEHJE B MECTE, JOCTYITHOM s
BceoOmero  o0o3peHusi, Ha  IIKOJbHOM  CailTe, HaNpaBJI€HHE  MPOEKTa
3aMHTEPECOBAHHBIM  JIMI[AM, TPOBEACHHE COOTBETCTBYIOIIETO COOpaHUsi ¢
KOJIJIEKTUBHBIM 00CYK/I€HHEM MPOEKTa JIOKAJIbHOIO aKTa U T.[I.

4.8.1Tpu He0OXOMMOCTH JIOKAJIBHBINA aKT MIPOXOIUT MPOLETYPY COIrTIaCOBaHHUS.
4.9.Cpoku u TOPSAOK pa3pabOTKHA TMPOEKTa JOKAIBHOTO aKTa, TOPSJIOK €ro
COIJIaCOBAHUS yCTAHABJIMBACTCS JIOKAIBHBIM aKTOM I10 BEICHUIO JIEIONPOU3BOJCTBA

B OO.



V.HOPAJOK NPUHATHUA U YTBEPKAEHUSA JIOKAJTBHOI'O AKTA
5.1.JIokanbHBIN aKT, MPOWEAIINN MPABOBYIO U JINTEPATYPHYIO IKCIIEPTU3Y, & TAKKE
IPOLIEyPY COTJIACOBAHUS, MOMJICKUT MPHUHATHIO U YTBEPKIACHHUIO PYKOBOJIUTETIEM
OO B cootBerctBum ¢ YcraBom MBOY «Cpennsisi o6meoOpa3zoBaTenbHas mKkoia Ne
2» ropojickoro okpyra Cynak.
5.2 Jlokanbhbie akThl OO MOTYT NPUHUMATHCS PYKOBOJUTENEM, OOIIMM COOpaHuEM
TPYJIOBOTO KOJUIEKTHUBA, COBETOM TPYJOBOT0 KOJUIEKTHBA, MEIarOTHYECKUM COBETOM,
MeTonuyeckuM COBETOM, OpPraHOM TOCY/IapCTBEHHO-OOIIECTBEHHOIO YIPABICHUS
amb0 HHBIM opraHoM camoympasiaeHuss OO, HaJeleHHBIM MOJHOMOYUSAMH IO
OPUHATHIO JIOKAJIBHBIX aKTOB B COOTBETCTBHM ¢ ycTaBoM OO — mo mpeaMeraM ux
BEJICHUS U KOMITCTCHIINH.
5.3.Ipy mnpuHATAM JOKAIBHBIX aKTOB, 3aTParMBalOIIUX TIpaBa OOYYAFOIIMXCS,
YUUTBIBACTCS  MHEHHE  COBETOB  OOYYAIONIMXCS,  COBETOB  POJHUTENICH,
IIPEICTaBUTEILHBIX OPTAaHOB 00YyYarOIINXCSI.
5.4 He mnomiexxaT NPUMEHCHHWIO JIOKAJbHBIE aKThl, YXYIIIAIONIUE ITOJI0KECHUE
paOOTHUKOB 10 CPaBHCHHWIO C TPYAOBBIM 3aKOHOMATEIHCTBOM, KOJIJIEKTHBHBIM
JIOTOBOPOM, COTJIAIICHHUSIMHU, a TaKXe JIOKAJbHBIE aKThl, IPUHSITHIC C HAPYIICHUEM
NOps/IKa y9eTa MHCHHS TIPEICTABUTEIILHOTO OpraHa pabOTHUKOB.
9.5, Ilpomenmmii npouenypy NpUHATHA JIOKAIbHBIM  aKT  YTBEpKIaeTcs
pykoBonutrenem OO. IIponienypa yrBepxkaenus opopmisieTcs: 100 MOAMUCKI0, TH00
npukazom pykosoautens OO.
5.6.JIokanbHbIN aKT BCTYMAeT B CUJIIy C MOMEHTA, YKa3aHHOTO B HEM, JTH0O, B CiIydae
OTCYTCTBHUS TaKOTO YKa3aHUs, 10 UCTEYEHUH 7 KAJICHJAPHBIX THEH C AaThl MPUHATHUS
JTAHHOTO JIOKAJILHOTO aKTa.

JlaToii NpUHATHS JOKAJIBHOTO aKTa, TPEOYIOIIEro yTBEPKICHUSI PYKOBOAUTEIIEM

OO, ABJEACTCA JaTa TAKOT'O YTBECPIKIACHUA.



5.7. Ilocne yTBepKAeHUs JIOKAJbHOIO aKTa MPOBOJUTCS NPOLEAYpPa O3HAKOMIIEHUS C
HUM YYaCTHHKOB OOpa30BaTENIbHBIX OTHOIICHWM, HAa KOTOPBIX PacHpOCTPAHSIOTCS
NOJIO)KEHUSI  JAHHOIO JIOKAJIBHOrO akTa. (O3HAaKOMIIEHHE C JIOKAJIBHBIM aKTOM
oopmiisieTcss B BHIE POCIHUCHU O3HAKOMJIIEMBIX JIMI C YKAa3aHWEM JaThbl
O3HAKOMJIEHUSI JIMOO Ha CcaMOM JIOKAJbHOM aKTe, Ju00 Ha OTAEJIbHOM JIHCTE
O3HAKOMJIEHUS, IPUIIAraeMbIM K HEMY, JTUOO B OTJEIbHOM >KypHaJe.
V1. O®OPMJIEHHUE JIOKAJIBHOI'O AKTA

OdopmieHre J0KaIbHOTO aKTa BBIOJIHSAETCS B COOTBETCTBUU C TPEOOBaHUSAMU
«["ocynapcTBEHHOH CHUCTEMBI JOKYMEHTAIIMOHHOTO OOECIEUEHUs] YIPABIICHUS.
OcHoBHble monoxeHus. OOmme TpebOBaHUS K JOKYMEHTaM U ciyx0am
JOKYMEHTAIIMOHHOI'O0 O0ECHEYEeHHs», a Takke HOpMaMH «YHUPUIMPOBAHHON
CUCTEMBbl  JIOKYMEHTaluW. YHUPUUUPOBAHHAs  CHUCTEMa  OpPraHU3alMOHHO-
pacnopsAIuTENbHON JTOKyMEHTauuu. TpeOoBaHus K OQOPMIIEHUIO JOKYMEHTOB.
I'OCT P 6.30-2003» (ytB. [loctanoBnenunem ['occtangapra Poccuu ot 03.03.2003 N
65-ct «O mpUHATHM W BBEICHWUM B JCHCTBHE TOCYAapCTBEHHOTO CTaHAapTa
Poccuiickoii @enepaunny). [Ipu stom:
6.1.CTpyKkTypa JOKaJIbHOTO aKTa JOJHKHA 00ECIeUnBATh JOTMUYECKOE PAa3BUTHE TEMbI
OpaBOBOro peryiaupoBaHus. Ecim TpeOyeTcss pa3bsiCHEHUE LelNed U MOTHUBOB
IPUHATHS JIOKAIBHOTO aKTa, TO B IPOEKTE JAETCAd BCTYNUTEIbHAs YacTb —
npeamOyia. [lonoxxeHns HOpMaTUBHOTO XapaKkTepa B MpeaMOyIly He BKIIOUAIOTCH.
6.2.HopmatuBHble npeanucaHus OQOPMIIAIOTCS B BHJE IYHKTOB, KOTOpbIE
HYMEpYIOTCsl apaOCKuMu IUppaMu C TOUYKOW U 3arojloBKOB He UMEIOT. IIyHKTbI
MOTYT TOJPAa3AEATbCS Ha MOIIMYHKTHI, KOTOPbIE MOTYT HMETh OYKBEHHYIO WU
U(PPOBYIO HyMEpALHIO.
6.3.3HaunTenbHbIE 110 00BEMY JIOKAJIbHBIE aKThl MOTYT JEJIUTHCS HA TJIaBbl, KOTOPbHIE

HYMEPYIOTCS PUMCKUMHU IUPPAMHU U UMEIOT 3ar0JIOBKH.



6.4.Eciii B TOKaTHbHOM aKT€ MPUBOIATCS TAOJHUIIBI, TPAPUKH, KAPThl, CXEMbI, TO OHH,
KaK TPaBWIO, JTOJKHBI O(QOPMIISATHCS B BHUAEC NPUIOXKCHHUH, a COOTBETCTBYIOIINE
MYHKTHI aKTa JOJIKHBI UMETh CCHUIKH HA 3TH NPUIIOKEHHUS.

6.5.JIokanbHBIl aKT C NOPWIOKEHUSIMHU JIOKEH HMETh CKBO3HYIO HYMEPAIUIO
CTpaHuL.

6.6. JlokanbHBII akT H3Jaraercsi Ha TOCYJApCTBEHHOM s3blke P® u nomkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.7.CTpyKkTypa JIOKaJIbHOTO aKTa JIOJDKHA OBITh JIOTUYECKH OOOCHOBAHHOM,
OTBEYAIOLIEW WEeNsIM MW  3ajJayaM [pPaBOBOTO  PEryJIMPOBAHUSA, a  TaKKe
o0ecIeynBaroIle JOrM4eckoe pa3BUTHE U MPABUIBHOE IMOHMMAHHUE JIAHHOTO
JIOKaJIBHOTO aKTa.

6.8. B IOKalbHBIX aKTax JAIOTCA OMNPEJICICHUS BBOJAMMBIX IOPUIUYECKUX,
TEXHUYECKUX U JIPYTUX CHEHUAJbHBIX TEPMHUHOB, €CJIM OHHU HE SBISIOTCSA
OOIIIEU3BECTHBIMU U  HEYNOTPeOJsieMbIMM B  3aKOHOJATENIbCTBE Poccuiickoit
denepanuy U pErTMOHAIIBHOM 3aKOHOIATENbCTBE.

6.9.He nomyckaercs nepenuchiBaHue ¢ 3aKOHOB. [Ipu HE0OXOAMMOCTH 3TO Jenaercs

B OTCBHIJIOYHOM (hopMme.

VII. OCHOBHBIE TPEBOBAHMUA K JIOKAJIBHBIM AKTAM

JlokansHbie akThl OO HOIKHBI COOTBETCTBOBATH CJICIYIOIINM TPEOOBAHUSIM:
71.1. Ilonoscenue

JOJDKHO COJIEpPKaTh CICAYIOIINE 00s3aTeNbHbIC PEKBU3UTHI: 0003HAUCHHUE BHJIA
JIOKaJBLHOTO aKTa; €ro HauMEHOBaHHE, TPU]PBI: PACCMOTPEHO WJIM COTJIACOBaHO,
YTBEPKACHO;  PETUCTPAIlUOHHBIH  HOMEpP, TEKCT, COOTBETCTBYIOIIUN  €ro

HAaUMCHOBAHUIO, OTMCTKY O HAJIMYWU IIPUITOKCHUA U COI'TIaCOBAHUA.



7.2. Ilpasuna

JIOJIKHBI COJIEPIKATh CICAYIONINE 00s3aTeNbHBIC PEKBU3UTHI. 0003HAUYCHHUE BUIA
JOKaJBLHOTO aKTa, €ro HauMEHOBaHHWE, TPU(DBI MPUHATHUS U YTBEP)KICHHS; TEKCT,
COOTBETCTBYIOIIMI €r0 HAMMEHOBAHHUIO; OTMETKY O HaJUYUM NPUIOKECHUS,
PErUCTPALIMOHHBIA HOMED.
7.3.Hncmpykyuu

JIOJDKHBI COJIEp)KaTh CIEAYIOIINe 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUCHHE BHJIA
JIOKaJBLHOTO aKTa; €ro HauMEHOBaHWE, TPU(PBI TPUHATHUS U YTBEPXKJICHHS; TEKCT,
COOTBETCTBYIOIIMIA €r0 HAMMEHOBAHMIO; OTMETKY O HaJW4uM MPUI0KEHUS;
PETUCTPALIMOHHBIA HOMED.
7.4 Ilocmanoenenue

JIOJDKHO COJIEpXKaTh CIEAYIOIINE 00s3aTelbHbIE PEKBU3UTHI: 0003HAUCHUE BUJIA
JOKaJBbHOTO aKTa, €ro HauMEHOBaHUE, MECTO U JaTy NPUHSATUSA, TEKCT,
COOTBETCTBYIOIIMI €ro HAWMEHOBAHHUIO; JOJDKHOCTb, (aMWINWIO, WHUIMAIBI U
MOATIMCH JINIIA, BRIHECIIIEr0 TOCTAHOBJICHNE; OTTUCK MeYaTH.
1.5. Pewienusn

JOJKHBI COJIEPKaTh CIEAYIoIMe 00s13aTelIbHbIe PEKBU3UTHI: 0003HAYCHHUE BUAA
JOKQJIBHOTO AaKTa; MECTO W JaTy NPHUHSATHSA, TEKCT, JOJDKHOCTh, (PaMWIHIO,
WHUIMAJIBI U TIOAUCH JIMIA, IPUHSBIIETO PElIeHUE, OTTUCK TTEYaTH.
7.6. IlIpuxkazst u  pacnopsdxcenusn pykoogutens OO  HOMKHBI  COACPIKATH
CIenyroIHe 00s3aTeNbHbIe PEKBU3UTHI: 0003HAUYCHHUE BHJIA JOKAJIHLHOTO aKTa M €ro
HAaUMEHOBAHWE, MECTO W JaTy IPHUHSITHUSA, PETUCTPALMOHHBIA HOMEp,  TEKCT,
JOJDKHOCTDh, (aMHIIUIO, WHHIMANLl W moanuch pykoBomutens OO. Ilpukaser u

pacnopsbKeHus BhITIONHSIOTCS Ha 6i1anke OO.



10

7.7. IIpomokonsl u akmot

JIOJKHBI COJIEPIKATh CIICAYIONINE 00s3aTeIbHBIC PEKBU3UTHI: 0003HaUCHNE BHUIA
JOKaJbHOTO aKTa; MECTO M JaTy NPHHATHS, HOMEpP; CIHCOK IMPHUCYTCTBYIOIIUX;
TEKCT, COJEpKAIlUi TOBECTKY JHS, ONMUCAaHWE XOja, TMOpsSAKa W MPOIEAYPHI
COBEPIIIAEMBIX ONPECICHHBIX (IOPUANYECKH 3HAUUMBIX) ACHUCTBUMN TUOO OTCYTCTBHUE
OMpEIeTICHHBIX (PAaKTOB; JIOJDKHOCTH, (DAaMUIIMIO, MHUIIMABI U TOAMKUCH JHIa (JIUIl),
COCTaBUBIIIMX WJIN MPUHUMABIINX y4acTHE B COCTABJIICHUH IIPOTOKOJIA UK aKTa.
7.8. Memoouueckue pexomenoayuu

JIOJDKHBI COJIEPIKATh CIEAYIOIMe 00s13aTelIbHbIe PEKBU3UTHI: 0003HAYCHHUE BHUIA
JIOKaJBbHOTO aKTa, MECTO M JaTy TMPUHITHS, €ro HauMEHOBaHWE, TEKCT,
COOTBETCTBYIOIIMMA €ro HAWMCHOBAHWIO W COJACpXAIlWi yKa3aHWe Ha BUJ,
HAaUMEHOBAaHWE W JaTy MNPUHATHS TPAaBWI WIA HWHCTPYKIIUH, HOPMBI KOTOPBIX
Pa3bACHAIOTCS, KOHKPETH3WPYIOTCS WM  JETATH3UPYIOTCS  METOIUYECKUMH
PEKOMEHIAIUSAMA;, JOJKHOCTh, (DaMuIIs, WHUIMATIBI JUIa (JUI), COCTaBUBIINX
METOINYECKHUE PEKOMEHIAITNH.
7.9. Ilpozpammsl u naansl

JIOJKHBI COJIEPIKATh CIICAYIONINE 00S3aTEbHBIC PEKBU3UTHI: 0003HaUCHHE BHUIA
JIOKQJIBHOT'O aKTa; MECTO U JIaTy MPUHSATHUS, HANMEHOBAHUE U TEKCT JIOKAJIbHOTO aKTa,
COOTBETCTBYIOIIHUE €0 HANMEHOBAHMUIO.
7.10. lonscnocmuan uncmpykuyus

JIomKHOCTHAsT MHCTPYKIMS pabOTHUKA JOJKHA COJEPKATh  CIEAYIOIINE
paszenbl: OOIIME TIOJNIOKEHUS; OCHOBHBIE 3a/layd, IIpaBa, MPEIOCTaBIsIEMbIE
pabOTHUKY ¥ €ro O0sS3aHHOCTH; B3aUMOJICHCTBHS; OTBETCTBEHHOCTH  3a
HEKAYeCTBEHHOE M HECBOECBPEMEHHOE BBINIOJIHEHNE (HEUCIIOIIHEHHE) 005S3aHHOCTEMH,

PEeIyCMOTPEHHBIX TOJDKHOCTHOM MHCTPYKIIMEH; TpeOOoBaHUS K paOOTHUKY.
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[Ipn pa3paboTke MAODKHOCTHBIX HWHCTPYKIUN paOOTHHUKOB PEKOMEHIYETCs
pykoBojacTBoBaThes [Ipukazom Munzapascoupazsutusi PO or 14 aBrycra 2009 rona
Ne 593 «O06 yrBepxaeHnn EquHoro kBamm@uKamoHHOTO CIIPAaBOYHUKA JTOKHOCTEH
PYKOBOAMTENEH, CHEHHATUCTOB U CiIyXamux, pasznen «KanuduxamoHnHsie
XapaKTEPUCTUKH JTOJKHOCTEN paOOTHUKOB 00pa30BaHUS».
7.11.1Ipu DOArOTOBKE JIOKAJIBHBIX AaKTOB, PETYIUPYIOLIUX COLHAJIbHO-TPYAOBBIE
OTHOIIEHUS (HapUMep, KOJJIEKTUBHBIN JIOTOBOP, MPaBHia BHYTPEHHETO paclopsiaKa
U p.) CIEAYET PyKOBOJCTBOBAThCA PEKOMEHAAIUAMU O HHX.
7.12.Cpenn nokanbHbix akToB OO BBICHIYIO HOpUAMYECKYIO cuiny umeet Ycras OO.
[TosTomy npunumaembeie B OO JOKaJIbHBIE aKThl HE JOJKHBI IPOTHBOPEUUTH €r0
YcraBy.

VII. JOKYMEHTALUA

8.1. JlokanpHbI€ aKTHI MPOXOAAT MPOLEAYPY PETUCTPALINU B CIICIIUATIEHOM JKypHAaJe.
8.2.00s13aTeNbHOM PETUCTPALMKM TOJJIEKAT TMOJIOKEHUS, MpaBuUia, WHCTPYKIHH,
IIPUKa3bl U pacnopsbkenus pykosoaures OO.

8.3. Perucrpammio JOKaJbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIM 3a BEICHUE
JEJIONPOU3BO/ICTBA COMIACHO MHCTPYKIMU 1O Jienonpou3BoacTBy B OO.

8.4. Perncrpanns noyIOEHHM, IPaBUI U MHCTPYKUMN OCYLIECTBIIAETCS HE NO3JHEE
OHS uX yrBepxkaeHus pykoogutenem OO, @NpUKa30B U pacHoOpsHKEHHIM
pykoBogutenst OO — He Mo3/IHee THS UX U3JaHUs.

IX. TOPAJOK BHECEHMSA W3MEHEHUSA W JIOINOJHEHUH B
JIOKAJIBHBIE AKTbBI

9.1. B peiictByromue B OO JjokanbHBIE aKThl MOTYT OBITb BHECEHBI M3MEHEHUS U

JOITIOJIHCHU .
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9.2. Tlopsimok BHECEHHS] HW3MEHEHUW W JOMOJIHEHWM B JIoKaibHbIe akThl OO
OMpEJNIeNsACTCSl B CaMMX JIOKQJIbHBIX aKTaX. B OCTalbHBIX cllydasiX HU3MEHEHHS U
JOTIOJIHEHUS OCYIIECTBIISIIOTCS B CIEAYIOLIEM HOPSIAKE:

9.2.1. BHeceHHME W3MEHEHHMI M [IONMOJHEHUN OCYIIECTBISIETCS B MOPSIKE,
YCTAHOBJIEHHOM B JIOKQJIbHOM HOPMAaTUBHOM aKT€, HA OCHOBAaHHH KOTOPOr0 BHOCSTCS
U3MEHEHUS,

9.2.2. u3MEHEHMs] U JOMOJHEHUS B JIOKAJIbHBIC AKTHI: MOJIOKEHHUS MPHUHSITHIE 0€3
COTJIaCOBaHMUSI C OPraHOM YIpaBlieHUs (camMOyYIpaBiEHUs), MpaBUia, UHCTPYKIIHH,
IpOrpaMMbl, IUJIaHbl, TIOCTAHOBJIEHUS, PEUIEHUsA, TMpPUKa3bl U PACIOPSKEHUA
pykoBoautenss OO, BHOCATCA MNyTeM Wu3IaHUA Mpukaza pykooautens OO o
BHECEHUU U3MEHEHUI WJIA JTOTIOJIHEHUH B JTOKAIbHBIM HOPMATHUBHBIN AKT;

9.2.3. U3MEHEHUS U JOINOJHEHHS B IOJIOKEHUS, MPUHATHIE MOCJIE COrJIACOBAHUS C
OpraHoM  TOCYAApCTBEHHO-OOIIIECTBEHHOIO  YIpaBlIeHUS  (CaMOYIpaBIICHUS),
BHOCSTCA MyTeM HW3JaHus npukasza pykoBoautenss OO 0 BHECEHUM U3MEHEHUHN WU
JOMOJTHEHHUM B JIOKAJIBHBIN KT C MPEIBAPUTEIbHBIM MTOJTYYEHUEM OT HETO COTJIACHSL.
9.3.13MeHEeHHsI M JAONOJHEHHS B JIOKAJbHBIM AKT BCTYNAKOT B CHWIY C JaThl,
YKa3aHHOM B NPUKA3€ O BHECEHUHM W3MEHCHHM WM JIONOJHECHUN B JIOKAJbHBIN
HOPMAaTUBHBIN aKT, a B CIy4ae OTCYTCTBUSI YKa3aHUsSI B HEM JaThl — [0 UCTECUEHUIO
7 KaJleHIApHBIX JTHEW C JaThl BCTYIUICHHS IPHUKAa3a O BHECEHUHU HM3MEHECHHUU WU
JIOTIOJIHEHUM B JIOKAJIBHBIN aKT B CUILY.

9.4.MI3MeHeHus W JOMOJIHEHUS B TIPEANHCAHUS U TPeOOBaHUS, MPOTOKOJIBI M AKThI,
METOANYECKHE PEKOMEHAAIMU, aKThl O MTPU3HAHUU JIOKAIbHBIX aKTOB YTPATUBLUIMMHU
CUJIY, HE BHOCSITCSI.

X. BAKITIOYUTEJBHBIE IMTOJIOKEHUSA

10.1.Hacrosimee IlonokeHne TOANEKHUT  00S3aT€ILHOMY  COTJIACOBAHUIO €

npodcoro3HbiM komutreroM OO.
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10.2. TlonoxeHue BCTynaeT B CUILYy € JAaThl €ro yreepxkaeHus pykopoaurenem OO.
10.3.ITonoxxeHne yrpauuBaeT CUiay B cliydae HOpuHATUSA HoBoro IlomoxkeHus o
JIOKAJIbHBIX AKTaX.

10.4.Bonipockl, HE yperyiaupoBaHHbie HacTosmuMm I[lojmoxkeHueM, MoOAIeKaT
YPETYJIUPOBAHUIO B COOTBETCTBUM C JICMCTBYIOIIUM 3aKOHOAATEILCTBOM P,

YeraBom OO 1 UHBIMH JIOKaJIbHBIMU HOpMAaTUBHBIMU akTaMu OO.
10.5.3a  HewcmonHeHWEe WM  HEHAJJIeXallee  HUCIOJHEHHWE  TpeOOBaHUH,

YCTAHOBJIEHHBIX B JIOKIbHBIX akTax OO:

o corpyaHuku OO HECyT OTBETCTBEHHOCTh B cOOTBETCTBUM C Y cTaBoM OO, TK P®;
o oOOyuaronuecsi, BOCOUTAHHUKHU, UX POJUTENHU (3aKOHHBIE MPEICTABUTEIMN), HECYT
OTBETCTBEHHOCTH B TIOPSIKE U (PopMax, MPenyCMOTPEHHBIX 3aKOHOIATETHLCTBOM PO,

JOKaJIbHbIMUA HOpMaTuBHBIMU akTamu OO, YcraBom OO.





